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1. KOMHeTeHIII/II/I U HHAHKATOPbLI HUX JOCTHXKCHHUSA, IIPOBEpAEMbIC TaHHBIMHA
OLCHOYHBIMH MaTepHaAIaMH

[{enpro 0OCBOEHUS TUCHIUTUINHBI SBISICTCS (POPMHUPOBAHUE CICAYIONUX KOMITETECHITHI:

OIIK-5 Crocoben pa3pabarbiBaTh TpollecCyalbHbIE JOKYMEHTH B cdepe cBoei
npodecCHOHATBLHOMN 1eATETFHOCTH.

[TIK-4 CriocobeH cobmoaaTh B mpohecCHOHAIBHOM JAESITEIIbBHOCTH TPeOOBaHUs B 00JIaCTH
3amUThl UHOOPMALIUH.

YK-4 Cnocoben npuMeHsITh COBPEMEHHbIE KOMMYHHUKATUBHBIE TEXHOJIOTUH, B TOM YHUCIIE
Ha MHOCTPAHHOM(BIX ) sI3bIKe(axX), ISl aKaJeMHYECKOT0 U PO EeCCHOHATHHOTO B3aNMOICHCTBHSL.

Pe3ynbraramMu OCBOEHUS IHMCUUIUIMHBI SBIISIOTCS CIEIYIOIINE MHAUKATOPBI TOCTHKEHUS
KOMIIETEHLIHM:

HOIIK 5.1 CocraBiisieT nmporeccyaibHble JOKYMEHTHI B chepe cBoeH npodeccnoHaabHOM
JESTEIIbHOCTH

HIIK 4.1 3naer obmue TpeGOBaHUS HOPMATHUBHBIX IMPABOBBIX aKTOB B 00JIACTH 3aIIUTHI
uH(pOpMaIlK, OCHOBHBIC CIOCOOBI COONIOACHWS ¥ OOCCIeueHUs 3alluThl WHGOpPMAIUY;
OCHOBHbBIE TIOHSTHUS, UCIIOJIb3yeMble IIPU paboTe ¢ MePCOHATBHBIMH JAHHBIMHU; OTBETCTBEHHOCTD
3a HapylIeHHWE 3aKoHoJaTelabcTBa Poccum B oOmacté 3ammTel wHGOpMaruu; Oa3oBbIC
MOJIO’KEHHUS MIPaBa UHTEIIEKTYaIbHON COOCTBEHHOCTH

UIIK 4.2 Cobmomaer B mpo@eCCHOHAIBHON JACSITEIIBHOCTU OCHOBHBIE TPEOOBAHMS
HOPMATUBHBIX MPABOBBIX AaKTOB B 00JAcTH 3allUThl HH(POPMAIMOHHON O€30MacHOCTH;
oOpallieHus ¢ JOKYMEHTaMHU, COJIepPKallIMH IEPCOHAIIbHBIE JTaHHbIE

UIIK 4.3 Tlpumensier B npohecCHOHATBHON NeSTEIbHOCTH TpeOOBaHUS HOPMATHUBHBIX
MpPaBOBBIX AKTOB B 00JIACTH 3alIUThl MH(GOPMAIMU; 3HAHMUS CHUCTEMbl 3aKOHOJIATEIhCTBA B
obnmactu HWHQPOPMAIIMOHHON Oe3omacHOCTH; 0a30BHIMM  HAaBBIKAMH IPABOBOM  3aIUTHI
MH(POPMAITMOHHBIX CUCTEM

NVYK 4.1 JleMOHCTpUpYET HABBIKM YCTHOM M NUCHbMEHHOW J€JI0BOM KOMMYHHMKAlUU Ha
PYCCKOM M HMHOCTPAHHOM s3bIKaX B pa3HbIX (opMax B COOTBETCTBUU C IOCTABICHHBIMU
3aJauaMu

NYK 4.2 BeiOupaeTr Ha TOCYIapCTBEHHOM U HMHOCTPaHHOM (BIX) SI3BIKax
KOMMYHHUKATHBHO TIpUeMJIEMblE CTUJb JIEJIOBOTO OOIEHHUs, BepOalbHble W HeBepOalbHbBIE
CpEJICTBA B3aUMOAECUCTBUS C TApTHEPAMHU

NVYK 4.3 Hcnons3yer nHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTUU TPHU TIOUCKE
HE0OXOoaMMON MH(POpPMAIIMK B TMPOIECCE PEIICHUs] Pa3IMYHBIX KOMMYHUKATHUBHBIX 3a7ad Ha
rOCy/IapCTBEHHOM U MHOCTPAHHOM (BbIX) S3BIKAX

2. OueHOYHbIEe MaTePUAJIbI TEKYIEro KOHTPOJISI 1 KPUTEPHHU OLleHUBAHUS

DNEeMEeHTHI TEKYIEro KOHTPOJIS:

— YCTHBIN OIIPOC;

— pelIeHNe CUTYallMOHHBIX 3aj1a4 (KeHCOoB)
— IIPaKTUYECKUE 3aJaHUS;

— TECTUPOBAHME U T.JI.

YcrHblii onpoc
VYCTHBINA ONpoC MO3BOJISAET OLEHUTHh 3HAHUA M KPYro3op CTYACHTa, YMEHUE JIOTUYECKH
MOCTPOUTH OTBET, BIAJICHUE MOHOJIOTMYECKOH pPEeubi0 M HHbIE KOMMYHUKATHBHbBIE HAaBBIKU.
Onpoc — BaxHeiiee CpeACTBO pPa3BUTHUSA MbIIUIeHUs M peud. OH oOnamaer OONbIIMMH
BO3MO)KHOCTSIMU BOCIIUTATEILHOTO BO3ICHCTBHS IPENO1aBaTENs.
[TpuMepHBIii IepedeHb BOMPOCOB JUIsl YCTHOTO ONPOCca Ha MPAKTUYECKHUX 3aHATHAX:
1. PaGora c 3asBneHUSAMH, )Kan00aMHi U HHBIMH 0OpaIleHUsIMU FPpaXKaaH, OpraHu3aIuil.
2. [IpaBuiia U3BEUICHHUS JIML, YIaCTBYIOLIUX B CyJJ€OHOM 3aceaHuu.
3. Caiit cyna: moHsiTue u cTpykrypa. [IpaBuiia paboThl ¢ caiiToM cyaa



4. ITopsnok npuéma, perucTpannu, yaéra U XpaHeHus CyZeOHBIX JIell, BEIIECTBEHHBIX
JI0Ka3aTeNbCTB U JOKYMEHTOB

5. Buibl OTYETHOCTH B CYyJ€E.

6. MicniosmHUTENIBHBIE TOKYMEHTBI: BBl U ITOPSIIOK BBLIAYH.

KpnTepnn OLCHUBAHUS YCTHOI'O OTBETA:

v/ IPaBHJILHOCTH OTBETA;

v/ coYeTaHHe MONHOTHI ¥ JJAKOHUYHOCTH OTBETA;

v/ OpHEHTHPOBAHKME B HOPMATHBHOM, HAYYHOW U CIICHUAIBLHOM JIUTEpaType;
v JIOTHKA ¥ apryMEHTHPOBAHHOCTH U3JI0KEHHUS,

v/ KyJbTypa OTBETA.

OTtBet 00y4aromerocsi Ha CEMUHAPCKOM (TIPAKTHYECKOM) 3aHITUN OLCHUBACTCS OJTHOW M3
CJEIYIOLINX OLICHOK: «324TEHO» M «He 3aYTEHO».

OneHka «3a4TEHO» CTAaBUTCS CTYACHTY, IIOKa3aBILIEMY IIOJIHOE 3HAHUE HCCIENLYEMOIO
y4eOHOr0 M HOPMAaTHBHOIO MaTepualla, YCBOMBILIEMY OCHOBHYIO M O3HAaKOMMBIIEMYCS C
JIOTIOJIHUTEIIbHOM JINTEPATYpOM, 110 TEME 3aHSTHS.

Taxoke OLleHKa «3a4TeHO» CTABUTCS CTY/EHTaM, IIOKAa3aBIIMM 3HAaHHE OCHOBHOT'O Y4€OHOI O
MaTepuaia B 00beMe, He0OX0AUMOM /ISl JaJibHEN e yueObl, HO JONYCTUBIIMX ITOIPEIIHOCTH B
OTBETE, HE HOCAIIMX MPUHLIMUIINAIBLHOIO XapaKTepa, KOrja yCTaHOBIIEHO, YTO CTYJEHT obJajaer
HEOOXOJUMBIMU 3HAHUSAMHU JUISl TOCJEIYIOIIEr0 YCTPAHEHHs! YKa3aHHBIX MOIPEHIHOCTEH MOJ
PYKOBOZCTBOM IIPENOAaBaTEIs.

OneHka «He 3a4YT€HO» CTaBUTCS OOy4aroIIMMCs, OOHAPYKUBLIUM MPOOEbl B 3HAHUIX
OCHOBHOI'O y4eOHOro Marepuana, AONYCKAIOUIMM INPUHIMIINAIbHBIE OIIMOKM B OTBETE Ha
MOCTaBJICHHBIM BOMpPOC. TakoW OLIEHKH 3aciy’)KHBAIOT OTBETHl OOYYaIOIIUXCS, HOCAIINE
HECUCTEMATU3UPOBaHHBIN, OTPBIBOYHBIN, IIOBEPXHOCTHBIM XapakTep, KOrxa CTYIEHT He
IIOHMMAET CYILIECTBA U3J1araéMbIX UM BOIIPOCOB.

Pemienue cuTyanmoHHBIX 32124 (KeiCOB)

[IpoGnemHoe 3amanue, B KOTOPOM OOYYarOMIEMYCsl MPEIIaraeTcsi OCMBICIUTh PEaTbHYIO
npo(hecCHOHANbHO-OPUEHTUPOBAHHYIO CHTYaIlMI0, HEOOXOAMMYIO JJis pEelIeHUs JaHHON
po0OJIEMBI.

IIpumepsl cuTyanmOHHBIX 32124 (KeiicoB):

BerynuBimmM B 3aKk0HHYIO cUITy IpuroBopoM N-ckoro paiioHHoOro cyzaa r. EkarepunOypra
B oTHOUIeHHH H. He paspemieH Bompoc cyAbObl BEIIECTBEHHOTO J0Ka3aTeIbCTBA, MPU3HAHHOTO
TakoBBIM 10 Jieny. CorjacHo maTtepuanaMm neia y H. B xozme paccienoBaHusi yroJIOBHOTO Jiefia
U3BATHI 30JI0TO€ KONBIO 585 mpoObl ¢ kamHeM Oenoro mBera (1 mTyka), a Takke 30JI0ThIE
cepbru 585 mpoo6sl (1 mapa) (1. 8, n.1.141-145). [loctanoBnenuem cienoBarenst Nel, No2 nannsie
MpEeAMETHI NMPU3HAHBI BEHIECTBEHHBIM JOKA3aTeIbCTBOM M 5 MEpElaHbl Ha XpaHEHUE B KaMepy
xpanenuss YMBJ[ Poccuu mo r. ExatepunOypry, 4To MOATBEpKIAETCS HMEIOIIEHCS B Jeje
kBuTannuen Nel32 mo gemy Ne100000000000000000 (t. 9, 1.1.3).

JaiiTe mpaBoByIO OLIEHKY cuTyanuu. Kakoe peenne HaIexKUT NPUHATH Cyay?

Kpurepun ouenku:

Pemenne 3amaun (keiica) OleHUBAETCS HA OIEHKH «3a4TEHO» U «HE 3a4TCHOY.

O1nenkKa «3a4TEeHO0» BBLICTABIIAETCS 3a YETKHH, HE MO3BOISIONIHIT TBOMHOTO TOJKOBAaHHUS
OTBET, COJIEpXAIllUi CChUIKM Ha JCUCTBYIOIIEEC 3aKOHOAATEIhCTBO M CYNEOHYIO MPAKTHKY, a
TaKkkK€ 3a CIOCOOHOCTh aHAJU3MPOBATh pPACCMATPUBAEMYIO HOPMY H TIPUMEHSATH €€ B
KOHKPETHOM CJIy4ae Ha MPaKTUKE, YOSTUTEIILHO apTyMEHTUPYS CBOH BBIBOJIBI.

OneHka «3a4T€HO» TAKXKE BBICTABIACTCS 3a YETKUM COJEP)KAIUKA CCHUIKM Ha
HOPMAaTUBHYIO 0a3y OTBET, KOTOPHIM MEpPBOHAYAIBLHO HE MO3BOJSET OJHO3HAYHO TPAKTOBATH
W3JI0)KEHHBIM CTYIEHTOM MaTepuall, HO MPHU 3TOM C MOMOIIBIO JOMOJHUTEIBHBIX BOMPOCOB



CTYJICHT TIOKAa3bIBa€T CIIOCOOHOCTh OPHEHTUPOBATHCS B HOpPMax © TMPUMEHATh HUX K
COOTBETCTBYIOIIUM 00CTOSTEIIHCTBAM.

OneHka «He 3a4TEHO» CTABUTCS, €CIIM 3ajJadya HE peIleHa, pelieHa HEeBEpHO (IaHa
HENpaBWIbHAS FOpUAHYECKas KBaIHHKausa, cHOpMyIMpOBAaHO HEKOPPEKTHOE XOIaTaHCTRBO,
03BYYEHBI HEMPABHWIBLHBIC NIPABOBHIC MOCIEICTBUS COBEPIIECHUSI OTACIHLHOTO MPOIECCyaTbHOTO
JIEHCTBHS).

IIpakTnyeckune 3a1aHusA

1. U3yunte npeasios)keHHYO CUTYaIuio. beuto i HapyiieHo paboOTHUKOM ammapaTa cyaa
OJIHO U3 TpeOOBaHUH B BEJICHNUHU Cy1IeOHOTO JCIONPOU3BOCTBA?

NBanoa W.M., 3amemaromias JIOJDKHOCTh HAYallbHUKA OTHAENA JIEJIONPOU3BOACTBA
00JIaCTHOTO Cy/la CaMOCTOSATEIbHO CGhOpPMHpOBaja, COrjlacoBajia ¢ MpeacefaTeNieM cylaa u
HAIpaBWJa CBEICHUS O MOTPEOHOCTH CyAa B OJIaHKaX HMCIOJHUTENBHBIX JIMCTOB B [ N1aBHOE
VIOpaBJICHUE OpPraHU3alMOHHO-TIPABOBOrO obecreueHus aesrenbHocTH cyaoB  CymeOHOro
nenapramenTa npu BepxoBHom Cyae P® Ha crnemyromuii kaneHmapHelii rox 14 oxTsaOps
TEKYIIETo rojia.

2. V3yunTe NpenioKEeHHY0 CUTYaIUI0. bblIo 11 HapyiieHo paOOTHUKOM arapara cyaa
TpebOBaHME B BEJACHUU CY/IeOHOTO ACIOMPOU3BOICTBA?

Cekperapp cynebnoro 3acemanus CugopoBa C.C., ocymiecTBisisi HOATOTOBKY
PacCMOTPEHHOTO CYACOHOTO Jiejia O B3bICKAaHWM IUTATHI 33 JKHIYIO TUIOMIA[b B KOMMYHAaTbHBIC
IUIATE)KU K Cade B OTIEN MO OOECHCUCHHIO TPAXKIaHCKOTO CYIONPOU3BOJCTBA OCYIIECTBHIIA
(dopMHpOBaHUE BCEX MATEPHAIOB Jiela B XPOHOJOTHUYECKOW IMOCIEI0BATEILHOCTH, U3TOTOBHIIA
OIKCH JieIa, MPOBEpUIa U BHECIIAa HEOOXOIUMBIC JOIOJIHCHUS B CIPABOYHBIA JIMCT 1O JCTY,
CBEpWJIa MPABHIBLHOCTH O(OpMIICHHUST OOJOXKKH, TOMOJIHUB €€ COAep)KaHUE NaTOW OKOHYAHUS
JieNia, KOJIMYECTBOM JIMCTOB B JieNie W CPOKOM xpaHeHus. [lpu QopMupoBaHMM HTaHHOTO
cynebnoro nena rocciyxkamas Cugoposa C.C. 1o marepuaiaM, COOTBETCTBYIOIIUM KaTErOpUHU
«TIEPETUCKay JOKYMEHT-0TBET MOMEIANa Tepel JOKYMEHTOM 3allpPOCOM.

TecTupoBanme
Cucrtema CTaHIaPTU3MPOBAHHBIX 3a/IaHHM, MO3BOJISAIONIASI aBTOMATU3UPOBATH MPOIEAYPY
U3MEpEHUs YPOBHS 3HAHUM U yMEHUN 00ydJaroIerocs.

IIpuMepHbIe TeCTOBbIE 3aaHUS:

1. Kakue ¢ynkuuu B Poccuiickoit @eneparuu Boinosnser Cyn?

a) OKa3bIBAET IOPUIMUECKYIO TOMOIIb I'pakJjaHaM U OpraHu3alusiIM;
0) OCYIIIECTBIISIET MPABOCYAME MO CYACOHBIM JeNIaMm;

B) Mpe/IBapUTEIBHO pacciieyeT yroJOBHbIE JeNa.

2. Ha xakoM si3blke BeAETCS CYJONPOU3BOJACTBO B PECIYONMKaX, BXOJAIIMX B COCTaB
Poccuiickoit ®enepanuu:

a) Ha rOCY/1apCTBEHHOM SI3bIKE PECITYOIINKY;

0) TOJILKO Ha PYCCKOM;

B) Ha PYCCKOM s3bIKe JTM0O0 Ha TOCYAaPCTBEHHOM SI3bIKE PECITYOIUKH.

3. Bricmiel HHCTaHIMEH O TpakJaHCKUM U YTOJIOBHBIM JIeIaM SIBJISETCS:
a) Koncrutyunonnsiii Cyn Poccuiickoit ®enepanum,
6) Bepxosusiit Cya Poccuiickoit ®denepanuu.

4. TlpaBuna u mOpsSAOK pabOTBl ¢ JOKYMEHTaMH, YCTaHOBIEHHbIe WHCTpykuued mo
Cy1ieOHOMY JIETTOTIPOM3BOJICTBY B PAaHOHHOM CYJIE 00s3aTEHHBI:
a) ISl ceKpeTapeii cyna;



0) /U1 Bcex paOOTHUKOB armapara Cy/a;
B) VIS TIpeaceaaTels cya.

5. IloBTOpHBII 3K3EMILISAP NOAJIMHHUKA — 3TO:
a) BBIIIUCKA;

0) Komus;

B) nyOnuKar.

KpuTtepun onieHKH BbINOJIHEHHUS TECTOBBIX 3a1aHUI

Pe3ynbTaThl BBIMOTHEHUS TECTOBBIX 3aJIaHU HEOOXOJIUMO COOTHECTH C OOIICTIPUHITOU
MATUOAIBHOM CUCTEMOM:

— OLIEHKA «OTJMYHO» BBICTABJISETCS CTYACHTAM 32 BEPHBIC OTBETHI, KOTOPBIE COCTABIISIOT
91 % u Gonee OT OOIIETO KOJTMYECTBA BOIPOCOB;

— OLIEHKA «XOPOI0» COOTBETCTBYET PE3ysIbTaTaM TECTHUPOBAHMS, KOTOPBIE COJAEPKAT OT
71 % 1m0 90 % npaBUIBHBIX OTBETOB;

— OLlEHKA «YA0BJIETBOPUTEIbHO» 0T 60 % 110 70 % nmpaBUIIbHBIX OTBETOB;

— OLEHKA «HeYyJOBJIETBOPHUTEJIbHO» COOTBETCTBYET pe3yJbTaTaM TECTUPOBAHUSA,
coaepxariue menee 60 % npaBUIIbHBIX OTBETOB.

3. OueHoYHbIe MAaTEePHAJbI HTOFOBOT0 KOHTPOJISA (IPOMEKYTOUYHOM aTTecTaluu) u
KPUTEPHUHU OLleHUBAHUS

3aueT MPOBOAMTCS B YCTHOM (opme 1o Owmieram. buier BKiIo4YaeT jBa BOIpoOCa.
[TponomxurenbHOCTh 3a4eTa 1 yac.

Ha 3a4eTe ypoBEHb MOJATOTOBKH 00YYArONIErOCs OIIEHUBAETCS 110 CAEAYIOIIUM KPUTEPHUSIM:

v/ COOTBETCTBHE OTBETA N3yYEHHOMY MaTepHaly, BXOJAUBIIEMY B IIPOrPaMMy Kypca;

v/ JIOTIOJIHUTENBHBIE CBEAEHHS, [TOTyYEHHBIE CTYJEHTOM CaMOCTOATEIBHO;

v' (hopMma TIpeICTaBICHUs OTBETA, TPAMOTHOCTD PEYH, JIOTHYHOCTD M MOCIIEI0BATEIBHOCTD
W3II0KEHUS;

v' 000CHOBAHHOCTh, YE€TKOCTh, KPATKOCTh U3JIOKEHHS OTBETA,

v/ yMEHHE CTY/IEHTa OPUCHTHPOBATHCS B U3YUYCHHOM MaTepHhaje, AaBaTh OICHKY TeM HIIN
MHBIM IOPUIMYECKUM (DAKTAM M KATETOPHUSIM;

v/ yMEHHE CTyjIeHTa MPOU3BOIUThH aHAIN3 U3JTaraeMbIX CBEICHHIA;

v/ apryMeHTHPOBAHHOCThH OTBETA.

OueHKa «3a4TeH0» — CTYAEHT TBEPIO 3HAET MPOTPAMMHBIA MaTepual, TPaMOTHO U TI0
CYIIIECTBY €T0 M3JIaraet, He JOMYCKAeT CYIIECTBEHHBIX HETOYHOCTEN B OTBETE HA BOIPOC, MOYKET
IPAaBUIIBHO MPHUMEHATh TEOPETUYECKUE TMONOKEHHS, U BIAJCET HEOOXOAUMBIMH YMCHUSIMHU U
HaBBIKAMU [IPH BBITIOJHEHUH IPAKTHYECKHUX 3a/IaHHI.

OueHKa «He 3a4YTeHO» — CTYAEHT HE 3HACT 3HAYMTENBbHOM YacTH MPOrPAMMHOTO
MaTepuaa, JIOMYCKaeT CYIECTBEHHBIE OMMOKH, ¢ OOJBIIMME 3aTPYJHEHUAMH PEIIAEcT 3a/1auk U
MPAaKTHYECKHE 3aIaHuUsL.

[TprMepHBIii TEpeueHb TEOPETUUECKUX BOIIPOCOB:

. I[TonsiTe 1 BUaB MHPOPMAIMH, €€ HOCUTENH, POJIb B CY1I€0HOM JIEIONPOU3BOJICTBE.
. [lonsiTre, mpUHLIMIIBI, 33124 CYA€0HOTO JI€JI0NPOU3BO/ICTBA.

. Bugpl cyne6HOro 1e10mpon3BoACTBa.

. UcTopus pa3BuTus cyeOHOTo 1eI0MpOU3BOICTBA.

. IIpaBoBBIE M OpraHN3allMOHHBIE OCHOBBI JEIONPOU3BO/CTBA B CyAaX.

. CyOBeKTsI Cy1eOHOTO JEIOMPON3BOICTRA.

. [ToHsiTHE U BUIBI TOKYMEHTOB.

. TpeGoBanusi, npeabsaBisieMble K 0hOPMIIEHUIO JOKYMEHTOB.
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9. City>xeOHbIe TOKYMEHTBI Cy/1a: BUBI, TOPSAIOK MOJTOTOBKH U O(hOPMIICHHUS.

10. JIokyMEHTOOOOPOT M JECKTPOHHBIA TOKYMEHTOOOOPOT: MOHATHE U (D YHKIIUH.

11. Tlopsook SJEKTPOHHOTO JIOKyMeHTooOopoTa B (erepanbHbIX cymax Poccuiickoit
denepanuu.

12. ABTOMaTH3MpOBaHHBIE HH(DPOPMAITMOHHBIE CUCTEMbI 00PaOOTKM /1€ M MaTepHalioB B
cynax obmeit u apOUTpaKHOW IOPUCAUKIIMK: 001Iasi XapaKTepPUCTHKA.

13. I'ocynapcTBenHas aBTomaTu3npoBanHas cucrema Poccuiickoit denepanuun

«IIpaBocyaue»: 00bEKThl aBTOMATU3ALIUU, CTPYKTYpa U (PYHKILIUU.

14. OcHOBHBIE MOJIOXKEHUS KOHILETIUH WH(POPMATHU3ALUU CYIOB OOILIeH IOPUCIUKIUN U
cuctembl CyneOHOTro iernapTaMenTa.

15. [Ipo6nemsbl nHPOpPMATU3AIMH B PaOOTE CY/I0B.

16. DNEeKTPOHHBINA TOKYMEHT U 3JIEKTPOHHAS KOIMUS JOKYMEHTA: MOHATHE, OTIIMYUTEIIbHbIC
MIPU3HAKYU U TPEIbsBIIIEMble TPeOOBaHMUS.

17. Tlopsimoxk momaum B (eaepanbHble CYIAbl OOIIEH M apOMTPaXKHON FOPUCAMKIIAN
JIOKYMEHTOB B 3JIEKTPOHHOM BH/IE.

18. IloHsiTHe W HPUHLUIBI OPTaHU3ALMOHHOTO OOECTeYeHUs NESTeNbHOCTH CYAOB IO
OCYIIIECTBIICHUIO IIPABOCY TSI

19. Ponp anmapata cya B opraHu3aiuu pacCMOTPEHUS CyAeOHBIX el

20. CnyxeOHbIe 00513aHHOCTH COTPYTHUKOB Cy/Ia.

21. Pacnpenenenue aen Mexxay paboTHUKaMU amrmapara cyaa.

22. JIoJOKHOCTHBIE 00s13aHHOCTH PAOOTHHUKOB arlapara cyjia o 00ecredcHuIo

pPaccMOTpPEHHsI YTOJIOBHBIX Jiel (cekpeTaps CyAeOHOro 3acelaHus, MOMOIIHHKA CYIbH,
HaYaJIbHUKA OTJI€Ja, UHBIX COTPYJHUKOB).

23. Jlo;mKHOCTHBIE 00s13aHHOCTH PAOOTHHUKOB armapara cyjia mo ooecrneyeHuIo

paccMOTpeHHsI TPAXKAAHCKUX, aAMUHUCTPATHBHBIX JEN U el 00 SKOHOMHYECKUX CIIOpax
(cexperapst cyneOHOTo 3aceiaHus, TOMOIIHHUKA CYIbH,

HaYyaJIbHUKA OT/IEJa, UHBIX COTPYJHUKOB).

24. Tlopsaok opraHu3anuu paboThl IPUEMHOM cya.

25. Pabora ¢ xanobamu 1 00palIeHUSIMHU.

26. Ctaguu cy1eOHOTO JEIOMPOU3BOJICTBA



4. OueHo4yHbIE MaTepHAaJIbI i G NMPOBEPKH 0CTATOYHBIX 3HAHMH
(chopMUPOBAHHOCTH KOMIIETEHIIHIA)

1. CocraBuTh aaropuTM: s paOOTHUKA ammapara cyaa OOImeld IOPUCIUKIIMH 10
(hOPMUPOBAHUIO TPAKIAHCKOTO Jiesia (YTOJIOBHOTO Jieia, aIMUHUCTPATUBHOTO JIejia) C MOMEHTA
MIPUHATHUSA K MIPOU3BOJICTBY /IO CIa4H IOKYMEHTOB B apXHB.

2. JIaTh OTBETHI Ha BOIPOCHI CO CCHIIKOW HA HOPMAaTHBHOE 0OOCHOBaHHUE.

Kakoe o0pazoBaHre HEOOXOAUMO COTPYIHHUKY Cyla JJIsi HAAJEKAIIEro OCYIECTBICHUS
JIOJDKHOCTHBIX TTOJIHOMOYHWH 110 OPraHU3allMOHHOMY 00ECIICYCHHUIO JeSITeIbHOCTH Cya?

MoXeT 1 Cybsi OCYLIECTBISATh IPHEM T'pakJjaH B IPUEMHOHU cyaa?

3. Pazpemuts curyamuto.

B paiionHbIii cyn moctynwia O0aHAEpONb C TO3IPABUTEIBHBIM MTHCHEMOM Ha UMsI CYIbH
cyla B 4ecTh ero roo0wmies. K mucbMy Oblia MpUIokKeHa KHUTA C MO3PABUTEIHLHON HAIMHUCHIO.
KHura 1 mucbMo ObLITM 3aperMCTPUPOBAHBI B JKypHAJIE Y4eTa BXOJIICH KOPPECIOHICHIINN, UM
OBLTM TPUCBOEHBI COOTBETCTBYIOIIUE PETUCTPAIMOHHBIE HOMEpA.

[IpaBuabHO 7 TOCTYNWIM PaOOTHHKH OTHena nenonpousBoacTBa? Kakum oOpasom
PETUCTPUPYIOTCA NOCTYIIUBIIKXEC B CY/J ACJIda, MAaTCPUAJIbI U NHBIC [[OKYMGHTI)I? Kakne JOKYMCHTEIL
U MaTepUabl He TIOJUIekKAT PEruCcTpauun?

HNudopmanus o pa3padoTunkax

['ankoBckas Haranbst ['eoprueBHa, KaHa. OpUI. HayK, IOICHT, 3aBeAyromas Kadeapoi
rpaxkaanckoro npouecca FOpunnueckoro nucruryra HU TI'Y.



