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1. KOMHeTeHHHI/l U HMHAUKATOPbBI HMX [JOCTHKCHHUSA, IMPOoBEpPsA€MbI€¢ JaHHBIMHA
OIICHOYHBIMM MaTepHaJIaMH

[enbro 0OCBOEHUS AUCUUIUINHBI SBISETCS POPMUPOBAHUE CIAEAYIOIIUX KOMITETECHIIHI:

YK-4 CriocobeH npuMeHsTh COBPEMEHHbIE KOMMYHUKATHBHBIE TEXHOJIOTHUH, B TOM YHCIIE
HA MHOCTPAHHOM SI3bIKE, JUISl aKaJIeMUYECKOT0 U MPO(EeCcCHOHAIBHOTO B3aUMOICHCTBHUS.

PesynpTaTamu 0CBOEHUS IUCLUIUIMHBI SIBJISIOTCS CIIEIYIOIINE UHAMKATOPBI JOCTHXKEHUS
KOMIIETECHIINH:

NVYK-4.1 OO0ocHOBbIBa€T BBIOOp AaKTyaJdbHbIX KOMMYHHMKATHBHBIX TEXHOJIOTUH
(uHQOpMAIIOHHBIE TEXHOJOTHH, MOJIEPUpPOBaHUE, MeAWauus u JAp.) Uil obOecredeHus
aKaJeMUYECKOT0 1 MPO(ECCHOHATHLHOTO B3aUMOICHCTBUSI.

NYK-4.2 IlpumeHseT COBpEMEHHbIE CPEACTBA KOMMYHHUKAIUM [UISi  TTOBBIIICHUS
3¢ (HEKTUBHOCTH aKaJEMHUYECKOTO W MPO(PECCHOHAIBHOTO B3aMMOJICHCTBHS, B TOM YHCIIC Ha
WHOCTPAHHOM SI3bIKE.

NYK-4.3 OuenuBaer 3¢(HeKTUBHOCTh NMPUMEHEHHUS COBPEMEHHBIX KOMMYHHKATHBHBIX
TEXHOJIOTHI B aKaJIeMUYECKOM U Mpo(deccnoHaIbHOM B3aUMOICHCTBHUSX.

2. OneHo4Hble MaTepUaJIibl TEKYIIECI0 KOHTPOJISA U KPUTEPHUHA OLNCHUBaAHUA

Lenbo TeKyIIEero KOHTPOJIS ABJSETCS YCTaHOBJIEHUE MOJIPOOHOM M peanbHOM KapTHUHBI
JIOCTHUKEHUH CTYIEHTOB U YCIIEIIHOCTH YCBOCHUSI UMU y4eOHOM nporpammsl. TeKyIIHii KOHTPOJIb
OCYILECTBIIICTCSI B TEUYEHUH CEeMecTpa, B Xoie yueOHo#l palOotrbl. [laHHBIM BHJ KOHTPOJIA
CTHUMYJIUPYET CTPEMJICHHE CTYJEHTOB K CHCTEMaTHYECKOW CaMOCTOSTENbHOW paboTe 1o
W3YYECHUIO TUCLUIUIMHBI «/[eT0BOM aHTTIMUCKUAN SI3BIK).

Kputepriem ycHemHoOCTH OCBOCHHS YYEOHOrO MaTepualia JUCHUIUIMHBL «JlemoBoit
AQHTTIMHCKUN S3BIK» SIBJIIETCS OLIGHKA PETYJSIPHOCTH IIOCEIIEHUS M aKTHBHOIO Yy4YacTHs
oOydarolierocss B ayJUTOPHBIX 3aHATUAX, PE3YyJbTaThl PabOThl HAa MPAKTUYECKUX 3aHSTHSX,
PE3yJIbTATOB BBIITOJIHEHHUS CAMOCTOSITEIbHOM paboThI (TECTHI U 3aJjaHUsl, COCTaBJICHUS PE3IOME U
COIIPOBOJIMTENILHOTO MHCHhMa, BBICTYIUICHHUS C JIOKJIAJAaMH, COCTABICHHE MUCHBMEHHOTO 0030pa
CTaThbH).

OcHoBHBIEe GOPMBI TEKYLIET0 KOHTPOJIA:

- JIGKCUKO-TPaMMaTH4Y€CKOE 3a1aHUE U TECT;

- 3aJlJaHUs, HAIPABJICHHBIE HA Pa3BUTHE YETHIPEX BUJIOB PEUYEBOM ACATEIBHOCTH PAMKAX
O3HAYEHHBIX KOMIIETCHIINH;

- TBOPYECKHE YCTHBIE U MNCbMEHHBIE 3aJaHUS.

Jlekcuko-rpammarndeckue 3axanus u tectol (MYK-4.1, UYK-4.2, UYK-4.3) Texymiero
KOHTPOJISI OLIEHUBAIOTCS 110 MPOLEHTHOM IlIKajie OLEHKU 3HaHUil, T/l IPOLEHTHl COOTBETCTBYIOT
oamnam: 56% - 70% - «ynoBneTBOpuUTENbHOY; 71%-90% - «xopomro»; 91%-99% - «oTauaHOo».

CTpyKTypa u cojep:kaHue 3aaHUIi U TECTOB:

- 3aJ1aHUS U TECTHl HA MHOKECTBEHHBIH BBHIOOD;

- 3a7IaHUS ¥ TECTHI HA COMOCTABJICHHUE;

- 3aJ]aHUs1 U TECTHI HA 3aIl0JIHEHUE MTPOITYCKOB,3

- 33J]JaHUE HA TOHMMAaHUE JICKCUKO-TPaMMATHYECKON CTPYKTYpPBbI: BEpPHO-HEBEPHO;
- 3aJ]aHUs C Pa3BEPHYTHIM OTBETOM,;

- 3a/1aHUSA C TIEPEBOIOM.

HpI/IMepbl THUIIOBBIX JICKCHKO-TPAMMATUYICCKUX 3aJJaHUU U TECTOB IJIsl IIPOBECICHUA
TEKYIIEro KOHTPOJIisA YCIIEBACMOCTH IO TUCHUILJIMHE

3amanue 1 (MYK-4.1).
Match the vocabulary to the definitions.



1. application (n) a. having the knowledge or skills to do a particular job

2. candidate (n) b. an official document giving a history of the all the jobs you have

3.CV (n) done

4. hire (v) c. a form that you complete to ask to do a particular job

5. qualification (n) d. a person looking for a job

6. qualified (adj.) e. an exam that you have successfully passed to show you have

7. work experience (n) | f. a notice in the newspaper or online to tell people that a job

8. advertisement (n) g. give someone a job is available
h. a period of working at a particular job to learn about how to do that
job

3ananue 2 (MYK-4.1). Match the English phrases with their English equivalents.

1. to make an appointment a. MPUCYTCTBOBATh Ha COOECEI0BAHNH,

2. to require a payment b. ynoBieTBOpATH TPEOOBAHUSM,

3. to manage a situation C. HA3HAYMTH BCTPEUY,

4. to attend an interview d. TpeboBath omary,

5. to meet the requirements €. CIPAaBJIATHCS C CUTyaluei

Bamanue 3 (MYK-4.2, UYK-4.3). Using vocabulary. Write the vocabulary from Part A into
the correct gaps in the following dialogues.

A: Have you seen this 1 in the newspaper for a Human Resources
manager? | think you’d be good at that. Why don’t you send in an 2 ?

B: Yes, I did see it. It does look great, but I don’t know if I'm 3 enough
for it. I’ve only been doing this job for about four years.

A: You’ve got nothing to lose. They can’t 4 you if you don’t apply.

C: We’ve got three 5 coming in this afternoon to interview for the

social media manager job.
D: Yes, it’s going to be busy. I’ll make sure we have coffee ready!

C: The second one is Meena. Do you remember her? She did 6 here about
five years ago.
D: Yes, | saw that on her 7 , but I’m not sure that I remember her.

C: I think you will when she walks in. She’s very professional. She’s got a 8
in Public Relations now, so it will be interesting to meet her.

3amganue (MYK-4.2, UYK-4.3). Translate the text.

Online Conferences

Traditional conferences mean participants have to travel and stay in a particular place. This
takes time and is expensive. But an online conference uses the Internet as a conference venue. This
means that participants can access the conference from anywhere in the world and can do this at
any time, using standard browser software. Participants will be able to log on as little or as much
as they wish — before, after or during office hours. They are given a password to access the various
conference and seminar groups as well as closed discussion groups. Anyone with access to the
Internet can participate. 3aganus TBOPYECKOTO YPOBHS

KEY:

3amanue 1.
1.c.2.d.3.b.4.g.5.e.6.a.7.h. 8. 1.

3amanue 2.
l.c.2.d.3.e.4.a.5.h.

3amanue 3.




1. ad 2. application 3. qualified 4. Hire 5. candidates 6. work experience 7. CV 8. qualification

OCHOBHBIMHU 3aJlaHHSIMH, BBITIOJHSIEMBIMU CTYJICHTAMU Ha 3aHATUSAX 10 aHTIUHCKOMY
S3BIKY, SIBIISIIOTCS 3aJaHUsl, HANpPaBJIeHHble HA pa3BUTHE 4YeTHIPEX BHIOB peuyeBOil
JAeATEILHOCTH paMKax o3HadeHHbIX KommereHumii (MIYK-4.1, UYK-4.2, NUYK-4.3). K
OLICHMBAHHUIO JAHHBIX TUIIOB 3aJaHUI PUMEHSETCS CIEAYIoNas Kaa.

Bua peueBoii 1esiTeJIbHOCTH / peyeBble YMEHHS CTY/IEHTa

YpoBeHb | Bbauaa

AyaupoBaHue

BOCIIPUHMMAEeT Ha CI[yX OCHOBHOE COJCP)KAaHWE ayTEHTHYHBIX OOIIECTBEHHO-
MOJUTHYECKHX, MyONUINCTUYECKUX (MEAMHHBIX) W TParMaTHYeCKUX TEKCTOB C
HU3KUH «3» HCTIONB30BAaHMEM CIICLIHATIBHON JIEKCHKH; HE BBIACISACT 3alpalINBAacMy 0 HH(OPMALHIO
B COOTBETCTBHH C MOCTaBICHHOI NpOOJIEMOIf; MPH OMpoCe IOMyCKAaeT HEKOTOPOe
HCKa)KCHUE CMBICIIA ITPOCIYIIaHHOT0/yBHCHHOTO;

MOJTHOCTBIO TIOHHUMAET COJCP)KAaHWE AayTEHTUYHBIX OOIIECTBEHHO-NTOJUTHYECKHX,
MyOMUIUCTHYeCKUX (MEIUHHBIX) M MparMaTH4ecKHX TEKCTOB C HCIOJIb30BaHUEM
cpeiHui «» CIEIHAJIbHON JIEKCHKH; BBIJCISIET 3alpaliiBaeMyl0 MH(GOPMAIHUI0 B COOTBETCTBHHU C
MOCTAaBJICHHONH mNpoONeMOil ¢ TMOMOIIBIO  HABOJSIIMX  BOIPOCOB;  HUMEIOTCS
HC3HAYUTCJIBbHBIC HCKAXXCHUS CMBICJIA HpOCHyIHaHHOFO/yBI/I}ICHHOFO;

MOJJHOCTBIO TOHUMAET COJECpIKAHWE AayTEHTUYHBIX OOIIECTBEHHO-IIOJUTHYECKHX,
MyONUIUCTHYECKUX (MEIUIHBIX) M IParMaTHYeCKUX TEKCTOB C HCIOJIb30BaHHEM
CIeIHATIbHON JIEKCHKH; BBIJCISIET 3alpaliMBacMyr0 MH(POPMAIMIO B COOTBETCTBHHU C
TIOCTABIICHHOH NMPo0IeMOH; HeT MCKaKEHHUsI CMBICJIA TPOCIYIIAHHOT0/yBHACHHOT0;

BBICOKHH «5»

Yrenue

IIOHUMAE€T OCHOBHOC COACPIKaHUC HECJIOXHBIX  AYTCHTUYHBIX O6H.IGCTB€HHO'
IIOJIMTHYCCKUX, Hy6J’II/IL[I/ICTI/I‘IeCKI/IX H TOparMaTU4eCKux TCKCTOB TypI/ICTCKOﬁ
HU3KUH «3» HApaBJICHHOCTH; HE BBIACIISACT 3alpallinBACMYIO I/IH(l)OpMaL[I/IIO; HUMECT CJIOKHOCTH B
NNOHMMAaHUN HAYYHO-NIONYJIPDHBIX W HAYYHBIX TCKCTOB; HMCCT CJIIOXKHOCTH B
OCYIICCTBJICHHUH ITOMCKaA I/IHC’pOpMaI_lI/II/I B COOTBETCTBHUH C IMOCTaBJICHHOMN 332[3‘{6171;

MIOJTHOCTBIO TIOHUMAET ayTEHTHYHBIE O0IECTBEHHO-TIOIUTHYECKHE, ITyONNIICTHIECKHE
(MenuiiHbIE) TEKCTHI M MPAarMaTHYecKHE TEKCThI, BBIACISACT 3aIlpalinBacMyro
uH(OpMaIMIO; TOHMMAEeT OCHOBHOE COJIep)KaHHE HAYYHO-TIONMYJSIPHBIX M HAYYHBIX
TEKCTOB, BBIAEISIET 3alpallMBaeMyl0 MHPOPMALUIO B COOTBETCTBHU C IMOCTaBJICHHON
npoOJieMoil ¢ MOMOLIBI0 HABOJSIIUX BOIPOCOB; MMEET HEOOJIbIINE CIIOKHOCTH B
OCYIIIECTBJICHUH NOMCKA MH(QOPMAIIH B COOTBETCTBHH C IIOCTABJICHHOI 3a1auel;

cpeaHuit «4y»

MOJTHOCTHIO TIOHUMAET ayTeHTUYHBIE OOIIECTBEHHO-TIOJUTHYECKHE, Ty OIUITUCTHYECKHE
(MenuiiHbIE) TEKCTBI W MparMaTMYecKWe TEKCThI, BBIIEISIET 3allpaiiuBaeMyo
UH(POPMAITUIO; MOJHOCTHIO MOHHMAET COJCPKAHWE HAYYHO-TIOMYJISIPHBIX M HAYYHBIX
TEKCTOB, BBIACIACT 3alpallnBacMy0 WH(POPMALHUIO B COOTBETCTBHU C MOCTaBICHHON
MpoOJIeMOH; OCYIISCTBISIET IMOWCK WH(POPMAIMK B COOTBETCTBHU C IOCTABICHHOM
3aa4eii;

BBICOKUH «5»

I'oBopeHue

BBICTPAaNBAET  MOHOJIOT-ONMCAHUE, MOHOJIOT-TIOBECTBOBAaHHE 10  yBHICHHOMY,
MIPOYUTAHHOMY; JA€NACT KPATKHE COOOIIEHHS 110 YBUACHHOMY/TIPOYNTAHHOMY; HAaYMHAET
W 3aKaH4YMBACT IHMAJIOT-pacclpoc 00 YBHICHHOM, NPOYUTAHHOM, COOJIONAs HOPMBI
HU3KHH «3» pedeBOro 3THKETa; MMEET 3aMEeTHbIE CIIOKHOCTH B BEICHUH M NOJACpKaHHM Oecelsl;
HMMEeT CJI0)KHOCTH B HAUWHAHWM M BEICHWM JAHANOTa-oOMEHa MHEHHSMH M IHAJora-
MHTEPBBIO; MMEET 3aMETHBIE CIIOKHOCTH B YTOYHEHMH, Pacclpoce coOeceHHuKa BO
BpeMsI Irajiora.

BBICTPaMBAET MOHOJIOT-OMICaHNE, MOHOJIOT-IIOBECTBOBAHNE 0€3 BUANMBIX CIOXKHOCTEH
[0 yBUJICHHOMY/IIPOYNTAHHOMY; HAYMHAET W 3aKaHYMBAET IHAJIOT-paccmpoc 00
YBUIIEHHOM, IIPOYMTAHHOM, BCErjia cOON0asi HOPMBI PEUEBOTO STHKETA; HAUMHACT U
cpeaHun «» 3aKaHUYMBAaET JHajJor-oOMEH MHEHUSMH M JHaJlOT-HHTEPBBIO; HMMEET HEKOTOphIe
CIIOKHOCTH TIpH pacclpoce coOecefHUKa JUIs YTOYHEHHs WHopManuu Hu IIpH
ToJI/IepKaHiK Oecellbl; He BCerla MOXET JIOTMYHO BBICKAa3aTh CBOIO TOUYKY 3PEHUS IO
YBHJCHHOMY/IIPOYUTAHHOMY.

JIETKO BBICTPAMBAET MOHOJIOT-OIIMCAHNE, MOHOJIOT-IIOBECTBOBAHME M  MOHOJIOT-
paccyXaeHue 10 YBHJIECHHOMY, NPOYMTAHHOMY; HAYMWHAET, IOAJIEPKUBAECT U
3aKaHYMBAET IUAJIOT-PACCIPOC 00 YBUACHHOM, IPOYUTAHHOM, TUATIOT-00MEH MHEHUSIMHU
W JUAJOT-MHTEPBBIO, BCEr/a COOJII0OJIas HOPMBI PEUEBOT0 OJTHUKETA; YTOUYHSET

BBICOKUH «5»




nHdopmanuio (nepecnpoc, nepedpasupoBaHue M JIp.); PacCIpalInBacT COOECeTHUKA B
npouecce auainora; 0e3 BHUAMMBIX IPOOJIEM BBICKAa3bIBACT CBOIO TOYKY 3PEHUS IO
YBUJICHHOMY, IPOYUTAHHOMY.

IIucomo

3anonHsAeT GOpMYJISIphl U OJaHKH MPAarMaTUYECKOro XapakTepa (aHKETHI, BU3BI U IIp.);
BEJICT 3aIFICH OCHOBHBIX MBICIICH U (DAKTOB M3 TEKCTOBOro (hopMaTa; UMEET 3aMETHBIC
HUBKUH «3» CJIO)KHOCTH B 3aIMCH OCHOBHBIX MBICJICH M (JaKTOB M3 BUACO/ayJH0O MaTepualia; HMEeT
CIIOKHOCTH B HAlHMCAaHUU PE3IOME U COMNPOBOJIUTENHLHOTO MUChMA, a TaKXke MpHU
BBITIOJTHEHIH TUCHbMEHHBIX 3aJaHU{ THIIA 3cce, 0(OPMIICHHH IPe3eHTALNH.

3anoJHsAeT GopMyJISIPHI U OJAHKK PArMaTHUECKOro XapakTepa; BeleT 3alUCh OCHOBHBIX
MBICTeH 1 (haKTOB (M3 BHIEO M TEKCTOBOTO (hopMaTa) 1o u3y4aeMoi mpodiemMaTuke; 6e3
CpeaHuii «» 3aMETHBIX CIOXHOCTeH O(GOPMISIET PEe3loME W COMPOBOAMUTEIHHOE IHCHMO; HUMEET
HEKOTOPbIE CIOKHOCTH B BBIMOJHEHUH MUCHMEHHBIX MPOEKTHBIX 3aJaHHi, TAKUX Kak
0 opMIICHHE PEKJIIAMHBIX 1 HHPOPMAITMOHHBIX OYKJICTOB, TOCTEPOB H T.II.

BEJCT 3amnch Bcell HEoOXoamMol MH(oOpMaru B 3aBUCHMOCTH OT IIOCTaBICHHOI
KOMMYHUKaTHBHOM 3aJadyd HW3 BHAECO W TEKCTOBOTO Qopmara I0 H3ydaeMou
npobnemaruke; OoQOPMIIICT PE3IOME, COMPOBOIUTEIBHOC IMHCBMO W MOXET
OCYIIECTBIISITh JICNIOBYIO TIEPENUCKY, COOI0/Iasi STUKET JAETOBOTO MUCHhMa; BBITIOJIHSET
MUCHMEHHBIC MPOCKTHBIC 3a7aHus (3cce, MUCbMEHHOE O(OPMIICHHE IPE3CHTALNH,
PEKIaMHBIX OYKIICTOB, 0OBSIBICHHUIT U TIP.)

BBICOKUH «5»

CTpyKTypa U cojep:KaHue 3a/laHUI, HANIPABJIEHHBIX HA Pa3BUTHE YeTHIPEX BUI0B
pedeBoi 1eATeTIbHOCTH

- 3aJIaHUs Ha JIOTUKO-CMBICIIOBBIE COOTBETCTBHS: BEIOOP 3aroJIOBKa,

- 3aJaHUe Ha BOCHPHATHE HWH(GOPMAIIMU: BEPHO-HEBEPHO, MHOXKECTBEHHBIH BBIOOD
3aMoTHEHHUE TaOJUIl, XPOHOJIOTHH COOBITHI, BOCCTAHOBJICHHE MTOPSIIKA COOBITHIA,

- 3a7laHUs HA TTIOHUMaHWe HH(OPMAIUH 1)1 OTBETA HA TTOCTABJICHHBIC BOIIPOCHI;

- YOpaXHEHUs, IpeayCcMaTpUBarOIIne 0OMeH HH(OPMAIIHiA: I€TOBbIE UTPhI, COCTABICHUE
JINAJIOTOB C OMOPOM 1 0e3 OMophI Ha AUAIOT-00pasell;

- MOHOJIOTHYCCKOC BBICKA3bIBAHUEC B CBSI3H C BaI[aHHOﬁ chyauHefI;

- MaJor, ernoBas 6ecena B 3aJaHHON CUTYallUH,;

- HarmucaHue nopTdoaro, pe3roMe, COTPOBOIUTETLHOTO MTUCHMA.

HpI/IMepbl THUIIOBBIX 3a/IaHUH, 1JISI MIPOBCACHUA TCKYLICI0 KOHTPOJIA yCII€EBAEMOCTH
mo IMCIUIIJINHE

3amganue 1 (MYK-4.1) Reading comprehension

Read the text again and define the main purpose of the text. Is it to offer ...

a) a detailed description of study program and admission requirements at TSU MS
program?

b) an argument for studying at TSU?

c¢) an evaluation of TSU graduates’ career prospects?

d) a comparison between MS programs at TSU and other Russian universities?

3amanue 2 (MYK-4.2). Read the text again and answer the questions on the text.
1. What fields is the Master of Science degree usually awarded in?

2. How long has TSU been awarding Master of Science degree?

3. What kind of experience does an MS program give to its graduates?

4. What does the philosophy of Master of Science program at TSU provide?

5. What is the first requirement for the admission?

6. Must an applicant’s Bachelor’s degree be awarded by an accredited university?
7. What tests do the applicants have to pass?

3ananue 3 (MYK-4.2). Look at the typical interview questions below. Listen to the dialogue
and tick the ones that you hear.
Audio:




How would you describe yourself?

Could you tell me who you work for at the moment?
How long have you been working for ....?

Why do you want to work for this company?

Why are you leaving your job?

What can you offer our company?

You know this job requires a lot of travel. Is that a problem for you?
Have you had any experience in ...?

What are your goals for the future?

What is your greatest weakness?

How do you cope with pressure?

3amanue 4 (MMYK-4.2). Put the sentences in the following text in the right order.

A Scientific Paper

a) A paper may undergo a series of reviews, edits and re-submissions before finally being
accepted or rejected for publication. b) It contains original research results or reviews existing
results. ¢) In academic publishing, a paper is an academic work that is usually published in an
academic journal. d) Due to this, many academics self-archive a pre-print copy of their paper for
free download from their personal or institutional website. e) Such a paper, also called an article,
will only be considered valid if it undergoes a process of peer review by one or more referees in
order to check that the paper is suitable for publication in the journal. f) Next there is often a delay
of many months before publication. g) This process typically takes several months.

3ananue 5 (MYK-4.2) Practice answering the following questions frequently asked by an
employer during the interview.

1. Why have you applied for this job? 2. Can you talk through your resume? 3. Where
would you like to see yourself five years down the line? 4. What are your strengths? 5. What is
your weakness? 6. What do you look for in a job? 7. How would your coworkers describe you? 8.
What are your salary requirements? 9. Why do you want to work for this company? 10. What do
you know about this company? 11. Can you tell me something about yourself? 12. Why do you
want to leave your current job? 13. What type of position are you looking for? 14. Are you
interested in a full-time or part-time position? 15. Can you tell me about your responsibilities at
your last job? 16. When can you begin?

3amganue 6 (MYK-4.1, UYK-4.2, NVK-4.3) Read the quotations and explain the meaning
of them. Do you agree or disagree with the authors?

1. Motivation is what gets you started. Habit is what keeps you going. (Jim Ryun)

2. The illiterate of the 21st century will not be those who cannot read and write, but
those who cannot learn, unlearn, and relearn. (Alvin Toffler)

3. The purpose of learning is growth, and our minds, unlike our bodies, can continue
growing as we continue to live. (Mortimer Adler)

4. “Communication is your ticket to success if you pay attention and learn to do it

effectively.” (Theo Gold)

3anmanue 7 (MYK-4.1, UYK-4.2, UYK-4.3)

Hold a meeting with your groupmates. Discuss the proposals one by one (e.g. cut the
research and development budget, cut the stuff training budget, make the company security staff
redundant, cancel the plans to buy some products or equipment, etc.) and decide what to do. Each
person at the meeting should make a suggestion. Decide who is responsible for taking action, and
when.



Bamanue 8 (MYK-4.1, UYK-4.2, UYK-4.3).
Part A: In pairs, discuss the answers in the job interview which you read. Were they good
answers or not? Why?
Part B: Now practise asking and answering the same questions with your partner. Take it
in turns for one person to be the interviewer and one person to be the candidate. Then swap roles.

3amanue 9 (MYK-4.1, UYK-4.2, UYK-4.3).
Write a cover letter for a job above yours. Consider the following questions:

» How would you describe yourself?

* Why do you want to do the job?

» What experience do you have?

» What have you achieved in your work life?

You should:

» Write at least 150 words.

* Check your grammar, spelling and punctuation.

TBopueckne ycTHble W NHcbMeHHble 3amanus (UYK-4.1, UVYK-4.2, NYK-4.3)
OIICHUBAIOTCS TIO0 4 OCHOBHBIM KPUTEPHSIM, KAXKIBI U3 KOTOPBIX MOXET OBITh OIICHEH 1O 4
OayipbHOM 1iKane (2-5). Torosast onieHKa — cpeiHHiA 0T OLEHOK 10 BCEM KPUTEPHUSIM.

KpuTtepuii 5 6aJu10B 4 6ana 3 6auna 2 6aJu1a
Pemenne coliepKaHne 3a[JaHMe BBIITOJHCHO B | 3a[JaHHE BBHITOIHCHO 3amaHue He
KOMMYHHMKATH | OTPaXaeT MOJHO 1 OCHOBHOM: HO 1-2 HE TIOJTHOCTHIO: B BEITIOJTHEHO: BCE
BHOI1 3a7a4n TOYHO BCE aCIEKTHI, acIreKTa CofepyKaHus, | COAepKaHUU HE cITydau, He

yKa3aHHBIC B
3aJaHHH; CTUIICBOC
odopmiIcHHE peun
BBIOpaHO MPaBUIILHO
(momyckaetcst 1
HapylIeHHe
HEUTPaIBHOTO CTHIIS)

YKa3aHHbBIC B
3aJ[aHUH, PACKPBITHI
HE MOJTHOCTHIO HITH
HETOYHO; CTHIIEBOE
odopmiIcHHE peur B
OCHOBHOM IIPaBUJIBHO
(momyckaercs 2—3
HapyILIECHUs
HEWTPAIBLHOTO CTHJIS)

PpackpeITH 1-2
acnekra, 1JIN 3—4
aCIeKTa COoIePIKAHUS
PACKPBITHI HEMIOJIHO
wiu Hetouno, NJIN 1
ACTIEKT HE PACKPHIT, U
1-2 acnekra
COJICPKAHUS
PACKPBITHI HEMOITHO
WU HETOYHO;
HMEIOTCS OINOKHU B
CTHIIEBOM
oopMIICHIH peun
(momryckaercs 4
HApYIICHHUS
HEUTPaJIbHOTO CTHIIS)

yKa3aHHBIC B
OllCHMBaHWUM Ha 1, 2 1
3 6amna, MJIN otser
HE COOTBETCTBYECT
TpebyeMoMy 00BEMY,
WJIN 6oxee 30%
OTBETa UMEET
HENPOAYKTUBHBIN
xapaxkrep (T.e.
TEKCTYaIbHO
COBITAJIACT C
OITyOJTMKOBAHHBIM
HCTOYHHUKOM )

Opranuszanus | BbICKa3bIBaHHE BBICKA3bIBaHNE B B BbICKa3BIBaHUH B BBICKA3bIBAaHUU
TeKcTa JIOTHYHO, CPE/ICTBA OCHOBHOM JIOTHYHO umeercs 3—4 umeeTtcs 5 u boinee
JIOTUYECKOM CBS3U (umeetcs 1-2 JIOTUYECKHE OMMUOKH, | JTIOTHYECKUX OIMHUOOK
HCIIOJIb30BaHBI norndeckue ounboku), | UW/MJIN umeercs 3—4 | /WUJIU umeercs 5 u
MPaBUIBHO, W/WNJIN umeercs 1-2 | omuOku B Ooee omOOK B
CTPYKTypa TeKcTa HEJI0CTaTKa MpH HCTIONIb30BAaHUN HCTIONIb30BAaHUN
COOTBETCTBYET HCIONb30BaHUHN CPEJCTB JIOTUYECKON | CPEICTB JIOTHYECKOI
MPEAJIOKEHHOMY CPEJICTB JIOTUYECKOM cBsizu, U/NJINA cBsizu, U/NJINA
IUIaHY, TEKCT ces3u, U/WJIN nmeercs 3—4 MIpeUI0>KEHHBIH MIaH
NPaBWIbHO pa3nienéH | umeercs 1-2 OTKJIOHEHHS OT OTBETA MOJIHOCTBIO HE
Ha ab3arp! (s OTKJIOHEHHS OT IUTaHA | HPEIOKEHHOTO coOmoaercs,
MHCBMEHHBIX PaboT) B CTPYKTYpE 1aHa, nmeercs 3—4 W/NIIN nenenne
BBICKa3bIBAaHUS, HEIOCTaTKa B TEKCTa Ha ab3aIfsl
W/NJIN umeetcs 1-2 | meneHUH TEKCTa Ha (7St MCHPMEHHBIX
HEJI0CTaTKa P a63ars! (st pabor)
JICIICHUN TEKCTa Ha MMUCBMEHHBIX paboT)
ab63ambr (s
ITMCEMEHHBIX PadoT)
Jlekcmyecknii | MCHOJIb3yeMbIi HCIONb3yEMBII HCIONb3YyEMBbII HCIOJIb3YEMBbII

pecypce

CJ'IOBapHLIﬁ 3arac

CHOBapHLIﬁ 3ariac

CJ'IOBapHBIfI 3arac HC

CJ'[OBapHBIﬁ 3arac HE




COOTBETCTBYET
BBICOKOMY YPOBHIO
CJIOHOCTH 3aJaHusl,
MPAKTUUECKHU HET

COOTBETCTBYET
BBICOKOMY YPOBHIO

CJIOKHOCTH 3aJaHUS,
OJTHAKO UMeeTcs 2—3

BIIOJIHE
COOTBETCTBYET
BBICOKOMY YPOBHIO
CJIOHOCTH 3aJaHHUS,

COOTBETCTBYET
BBICOKOMY YPOBHIO

CJIOHOCTH 3aJaHHUs,
B TEKCTE UMEETCS 5 U

HapyIIeHUH B JIEKCUUECKUE B TEKCTe umeercs 4 OoJiee JTEKCHUECKUX
UCTIOJIb30BaHUU oumbku, MJIN JIEKCUYECKHE OLIMOKH | OHIMOOK
JIEKCUKH CJIOBapHbIH 3amac

(momycxkaercs 1

OTpaHMYEH, HO

JIEeKCHYeCKas OMMOKa) | JIEKCHKa
HCIIONhb30BaHa
MIPaBUIBHO
I'paMMaTH4ec | HCHOJb3yEMbIC HCTIOINIb3yEeMbIe UCTIOJIB3yEeMbIe HCTIOJIb3yEMbIE
KHii pecypc rpaMMaTHYEeCKUe rpamMMaTHYeCKUe rpamMMaTHYeCKUe rpamMMaTHYeCKUe
cpezacTBa cpencTBa CpeJICTBa HE BIIOJHE CpelcTBa HEe
COOTBETCTBYIOT COOTBETCTBYIOT COOTBETCTBYIOT COOTBETCTBYIOT

BBICOKOMY YPOBHIO
CJI0KHOCTH 3aJaHMUsl,
HapyUICHUH

BBICOKOMY YPOBHIO
CJIO’KHOCTH 3aJlaHMUs,
OJJHAaKO B TEKCTE

BBICOKOMY YPOBHIO
CJI0KHOCTH 3a/IaHHS,
B TEKCTE UMeeTcs 5—7

BBICOKOMY YPOBHIO
CJI0KHOCTH 3a/IaHMS,
nMeetcs 8 u bosee

NPaKTHYECKU HET nmeercs 3—4 rpaMMaTHYEeCKUX rpaMMaTHYEeCKUX
(momyckaercst 1-2 He | TpaMMaTHYECKHUE ommndoK omudoK
HOBTOPSIIOIIHECS OLINOKU

rpaMMaTHYeCcKHe

OIIIHOKH)

3. OueHoYHbIe MaTepHAJIbI HTOFOBOr0 KOHTPOJISA (IPOMEKYTOYHOW aTTecTalluu) U
KPUTEPUHU OLleHUBAHUS

Onenka ycremHod y4eOHOM JesATeNbHOCTH CTyJAeHTa Mo JuciumuimHe «JlemoBoi
AHTTTUUCKUHN SI3BIKY» MPOBOJUTCS Ha OCHOBE TEKYIIETO U MPOMEXKYTOYHOTO KOHTpouisi. Bee BuabI
paboT MJOKHBI OBITh BBIMOJIHEHBI B CPOK, MPEAYCMOTPEHHBIH pabodeil mporpammon
nucuuriuHbl. OCHOBHAsE (popMa MUTOTOBOTO KOHTPOJIS (IMTPOMEKYTOUHOW aTTECTAIlMU) — 3a4ET.
3adeT MPOBOAMUTCS IO PACTIHCAHUIO CECCUH MTPOBO/I B BUJIE TECTOBBIX 3aJaHUHN MPOMEKYTOUHOTO
KOHTPOJIA, HNPE3CHTALIMHU U 6€C€I[BI II0 OCHOBHBIM pasaciiaMm HsyqaeMofI JUCHUITIINHBI.
OO0s13aTeNIbHBIM YCIIOBHEM JOIYCKA K 3a4€Ty SIBJISETCS BHITIOJHEHNE CAMOCTOSTEIFHOU pabOThI U

CHUCTEMAaTNYCCKaA pa60Ta Ha ayJUTOPHBIX 3aHATHUAX C BBIITIOJIHCHUEM TECTOB U 3aJlaHui TCKYIICTO

KOHTPOJIA.
OI_IGHKa «3aYTeHO» BBICTABJIACTCA o6yqa}omeMyC${, KOTOpLIﬁ:
- TIIPOYHO YCBOHI HpeIIYCMOTpeHHBIﬁ pa60qel71 nporpaMMoﬁ AUCHUIUIMHBI  MaTepual;

- BBIIIOJHWI TECTOBOE 3aJlaHHE IPOMEXKYTOYHOIO KOHTPOJS Ha OLEHKY HE MEHee, 4YeM
«YIOBJIETBOPUTENIBHO,

- B TIOJJHOM 00BEME MpPEe3eHTOBAI MAOKIAJ, I0Ka3aTeIbHO PACKPbUI OCHOBHBIE I10JIOKEHUS
IIPE3EHTYEMOM TEMBI, apTYMEHTHPOBAHO OTBETHJI HA BCE BOIIPOCHI IO CBOEMY BBICTYIUICHHIO;

- Jaj TIOJIHBIM M pa3BEepHYTHII OTBET MO Teme Oeceabl, MPOJEMOHCTPUPOBAN TIyOOKHe
CHUCTEMAaTU3UPOBAHHBIC 3HAHUS, BIAJCHUE [IPUEMAMU PACCYXKICHHS U COIIOCTABIICHUs MaTepHall
U3 pa3sHBIX MCTOYHHMKOB: TEOPHUIO CBA3BIBACT C IPAKTUKOW, APYTMMU TE€MaMH J@HHOIO Kypca,
JIPYTUX U3y4aeMbIX IIPEIMETOB.

JIOTIOJTHUTEIBHBIM YCIIOBUEM ITOJIYYEHUSI OLIEHKH «3a4TE€HO» MOTYT CTaTh XOPOIIUE YCIIEXU IIpU
BBIMIOJTHEHUH CaMOCTOSATENbHOM paboThl, cucTeMaTudeckas akTMBHasg paboTa Ha ayJIUTOPHBIX
3aHATUSAX.

OrneHka «He 3a4TEeHO0» BBICTaBJISETCS 00yJaronemMycs, KOTOPbI:



- HC BBIIIOJHUI TCECTOBOTO 3adaHUsA IMPOMECKYTOYHOI'0O KOHTPOJA HIW IIOJIY4YHII OLCHKY

«HEYJIOBJIETBOPUTEIbHO», HE copaBuica ¢ 50% npakTU4ecKUX 3aJaHuil U BOIPOCOB, a B

c(OpMYJIUPOBAHHBIX OTBETAX JOIMYCTHII CYIECTBEHHBIC OINOKHY;

-06yqa10muﬁc;1 HCIIBITBIBACT 3HAYUTCIBHBIC TPYAHOCTHU B OTBETC HaA BOIIPOCHI, OOIIYCKACT

CYHICCTBCHHBIC OI_HI/I6KI/I, HC MOXCT OTBCTUTHb Ha JOIOJIHUTCIIBHBIC BOIIPOCHI, IMPCAJIOKCHHBIC

IIpenoJaBaTejieM B paMKax IIpEeAyCMOTPEHHOI'0 IIPOrpaMMHOI0 MaTepuaia,
- OTCYTCTBYCT LECIOCTHOC IPEACTABIICHUC 00 HN3Yy4aCMbIX I'PaMMATUUYCCKUX SABJICHUAX U crocodax

UX pealin3aliy B YCTHON U MHUCbMEHHOH pedyH y 00y4arouierocs HerT;

- 00yyJaromuiics JeMOHCTPUPYET HU3KUN YPOBEHDb BIIAJCHHSI KOMIIETEHIIUSIMHU.

Tectel (UYK-4.1, UYK-4.2, UVK-4.3) npoMexyTOUYHON aTTECTALUK OLEHHUBAIOTCS 10
MIPOIICHTHOW IIIKaJie OIIEHKW 3HAaHWM, TJI€ MPOIEHTHI COOTBETCTBYIOT Oammam: 56% - 70% -
«ypoBierBoputenbHO»; 71%-90% - «xopomo»; 91%-99% - «ormuuno». s BBIYMCICHUS
yAEIBbHOr0 Beca (PMHAIBHOTO TeCTa B paMKax 3a4éra HEOOXOJHMMO pPa3leiIMTh KOJIHYECTBO
MIPOIICHTOB Ha 5 (HAIIprMep, €CIIH MPOLICHT 32 TECT COCTABJIACT 85, €ro yJIeIbHBIN BEC B UTOTOBOM
ornieHuBanuu — 17). Makcumansto — 20.

Mpe3entanus (MYK-4.1, UYK-4.2, UYK-4.3) ouennBaercs o 4 OCHOBHBIM KPUTEPHUSIM,
KaX/IbIif U3 KOTOPBIX MOKET OBITh OLIEHEH 110 4 OayuibHOI 1mikane (5-2). Torosas oneHka — cymma
OLICHOK 110 BceM Kpurepusim. Makcumym — 20 6asisos.

Kpurepuii 5 6as10B 4 das1a 3 das1a 2 6ay1a
Pemenne coziepKaHue coziepKaHue coziepKaHue 3agaHue He
KOMMYHHMKATH | Npe3eHTaluu Npe3eHTaly B Npe3eHTalUU BBIIIOJIHEHO: BCE
BHOIi 321241 COOTBETCTBYET LENH, | OCHOBHOM YaCTHYHO clly4yau, He

OTpaXkaeT MOJHO U
TOYHO BCE aCIICKTBI,
yKa3aHHBIC B
3a/IaHUH; CTUIICBOC
odopmiIeHHe pedn
BBIOPAHO MPaBHIBHO
(momyckaetcst 1
HapylIeHHe
HEUTPaIBHOTO CTHIIS)

COOTBETCTBYET LICTIH,
3aJ[aHUE BBIMIOJHEHO B
OCHOBHOM: HO 1-2
ACIIEKTa COJICPIKAHUSI,
yKa3aHHbIC B
3aJ[aHUH, PACKPBITHI
HE MTOJHOCTHIO HJTH
HETOYHO; CTHJICBOE
odopmiicHHE peun B
OCHOBHOM IIPaBUJIBHO
(momyckaercst 2—3
HapyILIECHUs
HEWTPAIBLHOTO CTHJIS)

COOTBETCTBYET LICHIH;
3a/IaHUe BBITOJTHCHO
HE TIOJTHOCTHIO: B
COJICpKaHUU HE
PpackpbITH 1-2
acnekra, 1JIN 3—4
aCIeKTa COoIepPIKAHUS
PACKPBITHI HEMIOJIHO
wiau Hetouno, NJIN 1
ACTIEKT HE PACKPHIT, U
1-2 acnekra
COJICPKAHUS
PACKPBITHI HEMIOJTHO
WU HETOYHO;
HMEIOTCS OINOKHU B
CTHJIEBOM
oopMIICHIH peun
(momryckaercs 4
HapPYIICHHUS
HENTPaJIIEHOTO CTHJIS)

yKa3aHHBIC B
OllCHMBaHWMM Ha 1, 2 1
3 6amra, 1JIN oTBeT
HE COOTBETCTBYET
TpedyeMomy 00BEMY,
NJIN 6omnee 30%
OTBETa UMEET
HENPOAYKTUBHBIN
xapakrep (T.e.
TEKCTYaIbHO
COBIIAJIAET C
OMyOJIMKOBaHHBIM
HCTOYHHUKOM )

Opranusanust
TeKCTa

BBICKa3bIBaHHUE
JIOTUYHO; CPe/ICTBa
JIOTHYECKOH CBS3U
HCITOJIb30BaHBI
MIPaBUJIBHO,
CTPYKTypa TEKCTa
COOTBETCTBYET
MPEIJIOKEHHOMY
IUIaHy

BBICKa3bIBaHHUEC B
OCHOBHOM JIOTHYHO
(umeetcs 1-2
JIOTHYECKHUE OIINOKH),
W/NJIN umeercs 1-2
HEIOCTaTKa Ipu
HCTIOB30BaHUH
CPEJICTB JIOTUYECKOM
csi3u, U/NJIN
OTCYTCTBYIOT 1-2
HEO0OXOIMMBIX
JJIEMEHTOB
MIPe3CHTAINN

B BBICKa3BIBAHUHU
nmeetcs 3—4
JIOTHYECKHUE OIINOKH,
/NN umeercs 3—4
OIIMOKH B
HCIOJIb30BAHUH
CPEJICTB JIOTUYECKOM
csi3u, U/NJIN
OTCYTCTBYIOT 3-4
HEO0OXO0TUMBIX
2JIEMEHTOB
Mpe3eHTaIMN

B BBICKA3bIBAHUU
nMeetcs 5 u 6onee
JIOTHYECKUX OIIHOOK
/NN nmeetcs 5 u
Ooiree omIKOOK B
HCIIOJIb30BaAHUHU
CPEJICTB JIOTMYECKOI
cesizu, /NI
OTCYTCTBYIOT 5 U
0oJiee HEOOXOIUMBIX
2JIEMEHTOB
Npe3eHTAINN




JlekcHuecKHii
pecypce

UCIIONIB3YEMBII
CJIOBAapHBIN 3arac
COOTBETCTBYET
BBICOKOMY YPOBHIO
CJI0’)KHOCTH 3a/laHus,
MPaKTHYECKU HET
HapyLIeHUH B
HCTIONIb30BAaHUN
JIEKCUKHU
(momycxkaercs 1

HCIONb3YyeMBbIi
CJIOBapHBIH 3amac
COOTBETCTBYET
BBICOKOMY YPOBHIO
CJIO’KHOCTH 3aJlaHMUs,
OJIHaKo umeercs 2—3
JIEKCHIECKHUE
omnbxu, MJIN
CJIOBapHbIH 3amac
OTpaHMYEH, HO

HCIONb3YyEMBbIi
CJIOBapHBIH 3amac He
BIIOJIHE
COOTBETCTBYET
BBICOKOMY YPOBHIO
CJI0KHOCTH 3a/IaHHs,
B TEKCTE UMeeTCs 4
JIEKCUYECKHE OLINOKHU

HCIOJb3YEMBbI
CJIOBapHBIH 3amac He
COOTBETCTBYET
BBICOKOMY YPOBHIO
CJI0XKHOCTH 3a7aHHMs,
B TEKCTE UMEETCS 5 U
0oJree JICKCHUECKUX
OIIHOOK

JIEKCUYecKas OMMOKa) | JIEKCHKa
HCIIONhb30BaHa
MIPABUJIBHO
I'pammaTH4yec | UCHONB3yeMbIe HCTIONb3yeMbIC HCTIOb3yEMbIC UCIIOJIE3YEMBIC
KHii pecypc rpaMMaTHICCKHC rpaMMaTHYCCKHE rpaMMaTHYCCKHE rpaMMaTHYCCKHE
cpeacTBa cpenacTBa CpeJICTBa HE BIIOJHE CpelcTBa HE
COOTBETCTBYIOT COOTBETCTBYIOT COOTBETCTBYIOT COOTBETCTBYIOT

BBICOKOMY YPOBHIO
CIIOKHOCTH 3aJaHus,
HapyLIeHUH
MPaKTUIECKA HET
(momyckaercst 1-2 He
TTOBTOPSIOIIIHECS
rpaMMaTHICCKHE
OINOKH)

BBICOKOMY YPOBHIO
CJI0KHOCTH 3aJJaHHs,
OJIHAKO B TEKCTE
nmeercs 3—4
rpamMMaTHYEeCKUE
OIIINOKH

BBICOKOMY YPOBHIO
CJI0KHOCTH 3a/JaHHs,
B TEKCTE UMeeTcs 5—7
rpaMMaTHIECKUX
OIINO0K

BBICOKOMY YPOBHIO
CJI0KHOCTH 3a/IaHMs,
nmeercs 8 u 6osee
rpaMMaTHIECKUX
OIINOOK

Becena (UYK-4.1, UVK-4.2, UYK-4.3) oneHuBaercsi 1mo 4 OCHOBHBIM KPUTCPHSIM,
KaKJIbIH U3 KOTOPBIX MOXKET OBITh OIICHEH 110 4 OayIbHOM 1mKasie (4-1). Mitorosas omeHka — cymma
OLICHOK 110 BceM Kpurepusim. Makcumym — 10 6ainios.

Kpurepuii 4 6anaa 3 dasu1a 2 das1a 1 6ann

Pemenne KommyHHKaTHBHAS KommyHukaTHBHAs KommyHukaTHBHAs KommyHukaTuBHas
KOMMYHMKATH | 3aJaya BBIIIOJTHEHA 3aJaya BBIIIOJTHEHA 3ajlaya BBIIIOJIHEHA HE | 3a/1a4a BBITIOJIHEHA
BHOI1 3aga4n MOJTHOCTBIO: YaCTUYHO: OJIUH HOJIHOCTBIO: 1Ba MeHee yeM Ha 50%;

coJiep;KaHue MOJIHO,
TOYHO U pa3BEPHYTO
OTpaXkaeT BCe
ACTIEKTHI, yKa3aHHbIC
B 3a/IaHHU.
[TporomKuTEeNEHOCTD

ACITIEKT HE PACKPHIT
(ocTanbHbBIC
PACKPBITHI ITOITHO),
NJIN onun-aBa
aCIIeKTa PacCKPBITHI
HETIOJHO.

acreKTa He PacKPBITHI
(ocTanpHbBIC
PACKPBITHI ITOITHO),
MJIN Bce acnieKThI
PACKPBITHI HEMOJIHO.
[IpomomKuTeTFHOCTD

TpH U OoJiee acreKTa
COJICpIKaHUs HE
PaCKpBITHIL.
[IpoIOKUTENBEHOCTD
BBICKa3bIBaHusg — 1-3

(bpass

BbickaspiBanus — 10- | TIpomoyokuTenbHOCTh | BbICKa3biBaHus — 4—6
12 ¢pa3. BbICKa3biBaHus — /-9 | ¢pasbl

pas

Opranusanust Bricka3biBanue Bricka3biBaHuE B BrickasbiBaHue

BbICKA3bIBAHU JIOTUYHO Y UMEET OCHOBHOM JIOTHYHO U | Hesoruuno W/WJIN

A 3aBEPIUEHHBIN MMeEET JOCTATOYHO HE UMEET
XapaxTep; UMEIOTCs 3aBEPIUEHHBIN 3aBEPLICHHOTO
BCTYyIUTEINIbHAS U xapakrep, HO XapakTepa,
3aKJIIOYUTENbHAS OTCYTCTBYET BCTyNUTENIbHAS U
¢dpassl, BCTYyIUTENbHAS WIH 3aKII0UUTEIbHAS
COOTBETCTBYIOILLHE 3aKJIIOYUTENNbHASA (hpassl OTCYTCTBYIOT,
teme. Cpencraa ¢bpaza W/NJIN CpeJICTBa JIOTMYECKOM
JIOTHUECKOM CBSI3U CpEeJCTBa JIOTHYECKOH | CBSI3U MNPAKTHUECKU
HCIOJIB3YIOTCS CBSA3M UCIIOJIB3YIOTCA | HE UCHOJIb3YOTCS
NIPaBUJIBHO HEJOCTaTOYHO

SA3bikoBOE Hcnonb3yemslii Hcnonb3yemslit Ilonumanue

odopmiienne CJIOBapHBIN 3amac, CJIOBapHBIX 3amac, BBICKA3bIBAHUA

BbICKA3bIBAHU IrpaMMaTUYECKUE IrpaMMaTUYECKUE 3aTPyHEHO U3-3a

| CTPYKTYPHI, CTPYKTYPHI, MHOTOYHCIICHHBIX
(dhoneTnueckoe (honeTHueckoe JIEKCHKO-
odopmiieHne odopmiicHHE rpaMMAaTHYECKUX U




BBICKA3bIBaHHS BBICKa3bIBaHHS B (oHeTnIECKNX
COOTBETCTBYIOT OCHOBHOM OLIMOOK (AT U
MIOCTABJICHHOH 3aJja4e | COOTBETCTBYIOT OoJiee JIEKCUKO-
(momyckaercst He TIOCTABJICHHOM 3aj]a4e | TpaMMaTHYECKUX
OoJiee IByX HErpyOBIX | (IomycKaeTcs He omuook M/MNJIN nathb
JICKCUKO- Oosee YeThIPEX u Oonee
rpaMMaTHYECKHX JIEKCHKO- (oHeTHIeCKHX
ommnbox M/NJIN He TpaMMaTHIECKUX ommbox) UJIN Gomnee
Oosee IByX HETPYObIX | omHMOOK (M3 HUX HE IBYX TPyOBIX OIIHOOK
(hoHEeTHUECKUX Ooee IBYyX TpyOBIX)
OINOOK) WN/WNJIN 1e Gonee

YETBIPEX

(hoHeTHUCCKUX

omuOOK (M3 HUX HE

OoJiee IBYX TPyOBIX)

Tunosble 3aaHus 1715 NPOBEACHUS IPOMEKYTOUHON arTecTanuy no aucuuiuimae (MYK-

4.1, UYK-4.2)
FINAL TEST
1. Choose the correct item.
2. “Can I go out tonight, Mum?” “ You ... ask Dad.”
A need B haveto C ought D must have
3. Phillip ... to be an excellent pianist.
A is saying B is said C says D who said
4. “Iwanted to go out tonight.” “Well, you ... told me.”
A shouldn’t have B would have C wouldn’t have D should have
5. Iforgot ... the window before I came to work this morning.
Ato close B closing C closed D to closing
6. “Why didn’t you phone me at the weekend?” *“ Sorry, I spent the whole weekend ... for
an exam.”
A to study B study C studying D for studying
7. “When are they arriving?” “ They said they’d be here at 10 o’clock, ... ?”
A didn’t they B shouldn’t they C weren’t they D hadn’t they
8. My gloves are not in my pocket. I ... them in my office
A should have left B must have left C must be left D has left
9. Would you mind .. a few questions?
A to answer B to be answered C answering D for answering
10. His parents made him ... his homework before he went to football practice
A done B do Ctodo D doing
11. Alan didn’t go to the gym last night because he ... were late at the office.
A would have to B had to C will have to D had had to
12. The children crowded around the desk .. the pictures.
A saw B seeing C to see D see
13. “Did you make the curtains yourself?” “ No, I ... by a professional.”
A had made them B have made them  C get made D had them made
14. Are you allowed ... notes during the meeting?
A taking B take C to take D to taking
15. I want everyone ... to the staff meeting on Tuesday.
A coming B to come C have come D had come
16. “Can I help you?” “No, everything ... ready.”
A be B are C was Dis
17. “I don’t have any free time anymore.” “Well, you ... all those clubs.”

A can’t have joinedB shouldn’t be joining C must not join D shouldn’t have joined




18.

19.

20.

21.

22.

23.

24.

25.

26.

Angela ... the letter. It’s not here now.

A post B must post C is posting D must have posted
You should stop ... so often.

A going out B go out C to go out D to be going out
You won’t be contacted unless you ... the job.

A getting B will get C get D had got

“I saw Jane yesterday.” “ You ... her. She’s on holiday in Spain.”

A mustn’t have seen B couldn’t see Ccan’thaveseen D wouldn’t see

As soon as I ... this book, I'll help you clean the car.

A have finished B will have finished C am going to finish D will finish

... from above, Niagara Falls look even more spectacular.

A Seeing B Having seen C Seen D Been seeing
Someone's taken my mobile! I clearly remember ... it on the table.

A putting B to put C has been put D to have put

Many companies are expected ... out of business during the recession.

A to be gone B going C that they go D to go

When he arrived a crowd ... for several hours to greet him.

A had been waiting B is waiting C has been waiting D was waiting

2. Complete each sentence with two to five words, including the word in bold (MYK-4.2, UYK-

4.3).
1. I’'m sure Kevin didn’t do anything wrong.
have | Kevin anything g wrong.
2. Perhaps, they left the documents at home.
have | They the documents at home.
3. It wasn’t necessary for her to meet today, but she did.
have | She today.
4. 1t’s forbidden to take these books home with you.
not | You these books home with you.
5. I’m sure he’s preparing his presentation.
be | He preparing his presentation.
6. Why didn’t you tell them about the problem.
have | You them about the problem.
7. David was unable to find anyone to go with him.
succeed | David anyone to go with him.
8. Danny would rather read magazines than novels.
prefers | Danny to novels.

9. Helen’s father made her tidy he room yesterday.

was

| Helen her room yesterday.

10. “No, I didn’t move the files.” She said to him

denied | She the files.

11. It is known that the accident was caused by thick fog.

have

| The accident is known by thick fog.

12. The tailor made my suit before the interview.

got

K before the interview.

13. T hate people interrupting me when I’'m talking.

being

1 when I’m talking.

14. People expect that the factory will close soon.

is

| The factory soon.

15. | have to type the proposal by the evening.




typed | The proposal by the evening.

16. It’s five years since I painted my bedroom.

have || my bedroom for five years.
17. 1t was the first time he had ridden a horse.

never | He before.

18. Why travel so far to go shopping?

worth [ Is so far to go shopping.
19. I heard them ask the policeman for directions.

were | They the policeman for directions.
20. | have trouble starting the car when it is cold.

difficult | I the car when it is cold.

3. Translate the following sentences paying attention to (MYK-4.2, UYK-4.3):

a. the tense-aspects forms.
1. Korza oy mo1o1uiy K TOMy MECTY, I/1€ OH YPOHUII KOJIbIIO B pPy4€il, OH OCTaHOBUJICS. 2.
Tebe HpaBUTCS rOTOBUTH? —5 OO0 3TO. DTO OJHO U3 MOUX X000HM y»Ke MHOrO JeT. 3.
[Tana Bcerna HaszwiBan MeHs Kolitu. 4. JlaBaii oOcyum 310 neno 31ech, B kKade. B oduce
OyJIeT mOoCTOSTHHO 3BOHUTH TenedoH. 5. OHu Bo3BpalarTcs. - S nonararo, OHM OCTaHOBSITCS
B TOCTHHHUIIE HA 3TOT pa3. 6. OHa 3amepiach U HE COWAET BHU3, MOKAa OHU HE YHIYT.
7.Pacckaxu MHE, 4TO IPOUCXOIUIIO B MOE OTCYTCTBHE.

b. infinitive, -ing form and participles
1. Fopasick cBOUM OTIIOM, OH YacTO TOBOPUT O HeM. 2. OH He X0Tel 60JIbllie TePATh ACHbIH,
[I03TOMY NPOCUJI UTpaTh B KapThl. 3. OHa BUAENIA, KAK MAJIbYUK MOIHSJICS 1O JIECTHULE. 4.
He BbimonHuB paboTy BOBpeMsi, s BBIHYX/IE€H ObUT U3BHHUTHCA Tepe] HUMU. 5. M3BecTHO,
YTO y HETO OOoJbIIast KoUK KapTuH. 6. OH MOXy4YHi MOE TMCBbMO HECMOTPS HA TO, YTO
OHO OBLIO OTMPABJICHO MO HEBEpHOMY ajipecy. 7. OH HEe MOT MPHUBBIKHYTH K BOXICHUIO
MAILIUHBI 110 JIEBOU CTOPOHE.

c. passive and causative constructions
1. Ero cumTaroT BeaMYaMIIMM KOMIO3UTOPOM CBoero BpemeHu. 2. Kanmunmary 3amanu
HECKOJIbKO BOIpOcoB. 3. PaspemaroT nu TeGe TuuHbIe 3BOHKU B pabouee Bpems? 4. Emy
TOJIKO YTO TMOKpacwiu JoM. 5. MeHsi coOuparoTcsi TMpeACTaBUTh YIPABISIONIEMY
JUPEKTOPY.

d. modals
1. Bam cnenoBaio 6bl 3aUCHIBATh JEKIHIO. 2. MHe He MpHUIIOCh paboTaTh A0N03/1Ha, MO 6occ
paspemua MHe YIUTH 1oMOH. 3. JIoIKHO OBITh €l yCTaHOBWIJIM HOBYIO OIIEPALIMOHHYIO CUCTEMY.
4. MapTuH Bpsa 1 Koraa-mu6o pa6otan B8 Hero-Mopke. 5. 3ps s momun caji, BOT-BOT MOMIET
ok, 6. OH cMor 10100paTh Mapoib kK €€ akkayHTy B Facebook.

IMpumepHbie Temsl 1s npe3entanuii (MYK-4.1, UYK-4.2, UYK-4.3).

My motivation for doing Master's Course in IT.

My scientific interests

Hard and soft skills to be a successful IT specialist nowadays.

Time Management as a tool of improving professional and personal lives.
Advantages and disadvantages of lifelong learning.

My academic and/or professional projects.

Ideal company: organizational structure, culture, market strategy

Speech on the conference (Tema cBsizaHHa ¢ HAYYHO-KCCIICIOBATEIbCKUMU
WHTEpPECaMH BBICTYTAIOIIETO)

Ipumepnsbie Tembl 1t 6ecennt (MYK-4.1, UVK-4.2, UYK-4.3).

ONoGa~WNE
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9.

10.

11.
12.

Talk about advantages and disadvantages of: part-time job, job-sharing, being a
freelance, shift-working?

Explain the meaning of “ “/ Explain the difference between
What are your preferences in terms of working conditions?
What is the most important to you when choosing a job? Refer to the most relevant
benefits and incentives for you and the least significant ones.

Talk about pros and cons of setting up a business as a sole trader, as a franchisee or
with someone else, in a partnership.

Compare your previous job with others you had in the past. Talk about the salary,
the schedule, environment, training, relation with other employees.

What kind of courses have you done? What do you think make an effective course?
When managing an IT project, what can be some of effective scenarios?

Have you ever worked on an intercultural team? If so, what was it like? If not, what
do you think the benefits of working on an intercultural team would be?

How important is it to have correct business etiquette? How can it help you in your
career?

How do you think business etiquette affects productivity in the workplace?

How should we treat co-workers and colleagues in the workplace?

¢

4. OueHo4YHbIe MATEPHAJIBI 1JIsl IPOBEPKHU OCTATOYHBIX 3HAHUH (cHOPMHUPOBAHHOCTH
KOMIIETEHIIMH)

PGSyJ'IBTaTOM OCBOCHHsA OHMCLHMIIIINHBI

«Jle1oBOM aQHITIMHUCKHI  S3BIK»  SIBJISCTCS

YCTaHOBJICHUE OJHOTO U3 YPOBHEU CHOPMHUPOBAHHOCTH KOMIETEHIIUN: BBICOKHH, IOCTATOYHBIH,
MOPOTOBBIM M HU3KUHN (HEAOCTATOYHBINM), B COOTBETCTBUHU C JAECATU-OANBHOM U CTO-OanbHOMU
IKQJIOW 3HAHUI, YMEHUM, HABBIKOB.

[IIxane1 olileHUBAHUS

Kpurepuu oneHuBanus

CTO-0aIpHas

ecATH-0aIbHOM

91%-99%
«OTJIINYHO»
«3a4TEHO»

9-10 6aynoB
COTIIMYHO»
«3a4YTEHO»

[TokaspiBaeT BHICOKMIi ypPOBEHb C(HOPMUPOBAHHOCTH KOMIIETEHIIUH,
T.C..

- IEMOHCTPHPYET BBICOKHUH YpOBEHb C(HOPMHUPOBAHHBIX
CHCTEMaTH4YEeCKHX 3HAHUHA OCHOBHBIX TEXHOJIOTHI M IPUHITUIIOB

3¢ PEKTUBHON KOMMYHHKAIINH B aKaJICMUIECKOM H
IPpoQeCCHOHAITEHOM B3aUMOJCHCTBHSAX;

- CIIOCOOEH M TOTOB OPTaHU30BaTh JIEJIOBOE KOMMYHHUKATHBHOE
B3aMMOJICHCTBHS C YUETOM LENeil, 3ajad 1 KOMMYHUKAaTUBHOI
CUTyallMu.;

- IEMOHCTPHUPYET YCIIEIIHOE U CHCTEMAaTUIECKOe MPUMEHEHHE HaBBIKOB
BJIJICHUSI TEXHOJIOTHEH TMOCTpoeHUs! S(P(PEKTUBHON KOMMYHHUKAIIMH,
nepenaueil npodeccruoHanbHOH MHGOpPMAaIMU Kak B YCTHOW, TaKk U B
OUCBMEHHOH  (opMax B  paMKax MNpohecCHOHAIHHO-AEIOBOTO
B3aMMOJICHCTBUS;

- CIIOCOOEH M TOTOB CO3aBaTh TEKCTHI AEJIOBOTO XapaKTepa B YCTHOH H
MMMCbMEHHON (opmMax (pe3rome, CONPOBOJIUTENIFHOE MHUCHMO, JEJI0BOE
IMMCBMO, NPE3CHTalMsl, JAENOBBIE IEPEroBOPHl M T.1.) AL PEIICHUS
MIOCTaBJICHHBIX 33/au.

71%-90%
«XOpOULIO»
«3aUTEHO»

7-8 6aiu1oB
«XOPOIIOY
«3a4TEHOY

[Toka3siBacT 7OCTATOYHBII YPOBEHb CHOPMUPOBAHHOCTH
KOMIICTEHIIHH, T.C.:

- IEMOHCTPHUPYET JOCTATOYHBIN YPOBEHb C(HOPMUPOBAHHBIX
CHCTEMATHYCCKIX 3HAHUN OCHOBHBIX TEXHOJIOTHH ¥ MIPHUHITUIIOB
3¢ pexTHBHON KOMMYHHKAITUH B aKaIEMUIECKOM H
npodeccHoHaATLHOM B3aUMOICHCTBUSAX;

- IEMOHCTPUPYET OCBOCHHBIC YMECHHUA CO31aBATh TCKCTHI ACJIOBOT'O
XapakTepa B YCTHOW M MUChbMEHHON (hopMax (pe3rome,
COMPOBOJIUTEIBHOE MMUCHMO, JAEIOBOE ITUCHMO, IPE3CHTALMSL, JICIOBbIC
MIEPEroBOPHI U T.J.) Ha IOCTATOYHOM YPOBHE [UIS PELICHUS
ITOCTaBJICHHBIX 33]1a4;




- IEMOHCTPHUPYET AOCTaTOYHBIN YPOBEHb HABBIKOB IIPUMEHEHUS
CII0COOO0B M NMPUEMOB YCTAHOBJICHHS PO(ECCHOHABHBIX KOHTAKTOB U
pa3BUTHS IPO(ECCHOHATBEHOTO OOLIEHHUS HA MHOCTPAHHOM SI3BIKE;

- TOTOB CO3/1aBaTh TEKCTHI AEJIOBOTO XapakTepa B YCTHOII U
IICbMEHHOH (opMax (pe3roMe, CONPOBOANTENBHOE TIHCHMO, JETI0BOE
MUCHMO, NIPE3EHTAIMs], AEJIOBbIE IEPErOBOPHI U T.1.) U PELICHUS

IIOCTABJICHHBIX 3a1a4.

56% - 70%
«yIOBIIETB.»
«3aYTECHO»

4 — 6 6amioB
«yIIOBJIETB.»
«3a4TEHOY

[Toxa3rsiBaeT MOPOrOBBIi YPOBEHH C(HOPMUPOBAHHOCTH KOMITCTCHITHH,

T.C..

-IEMOHCTPUPYET JOCTATOYHO MOJTHBIC 3HAHUS O COBPEMEHHBIX
CpeACTBaX KOMMYHHUKAINH JUIS TIOBBIIECHUS 3()(HEKTHBHOCTH
aKaJIEMUIECKOTO 1 MPO(eCCHOHAIFHOTO B3aNMOACHCTBYS, B TOM YHCIIE
Ha WHOCTPaHHOM (BIX) s3bIKE (aX) Ha 0a30BOM YPOBHE;

- o0yyaromuics J0IycKaeT HETOYHOCTH B OTBETE, HO 00Jaiaet

HCOGXOJII/IMLIMI/I 3HAHUSMU JUIA UX YCTPAHCHUS,

- o0yyaromuics 1eMOHCTPUPYET 0Aa30BbIil ypPOBEHD BIIaCHUS
MIPAKTUIECKUMU YMEHHISIMU U HaBBIKAMH [IPUMEHEHHUS CTIOCOOO0B U
MIPUEMOB YCTAHOBJICHHS TPO(ECCUOHATIBHBIX KOHTAKTOB M Pa3BUTHS
IPo(eCCHOHAIFHOTO O0IIEHHSI HA MHOCTPAHHOM SI3BIKE.

1% - 55%
«HEYIOBIICTB.)»
«HE 32YTECHO»

1-3 6amnoB
HEYIOBIICTB.»
«HE 3aYTEHOY

[Toxa3rsiBaeT HU3KMIL (HEAOCTATOYHBIN) YPOBEHb CHOPMHUPOBAHHOCTH

KOMHGTCHHHﬁ, T.C.:

- ACMOHCTPUPYCT q)pal"MeHTaprIe 3HaHUA WK IOJIHOC OTCYTCTBUC
TCOPCTUICCKUX 3HAHHUI Marcepuajia JUCHUIUINHBI, OTCYTCTBUC

IMPAKTUICCKHUX yMeHI/Iﬁ 1 HABBIKOB.

TecTbI

(MYK-4.1,

NYK-4.2,

NYK-4.3) npns

MIPOBEPKU

OCTaTO4YHBIX

3HaHUHN

(chopMHupOBAaHHOCTH KOMIICTCHIINI) OLIEHUBAIOTCS 110 MPOIEHTHOW IIKaJIe OLICHKH 3HAHWU, T
MPOLIEHTHI COOTBETCTBYIOT Oamnam: 56% - 70% - «ynoBnerBoputensHo»; 71%-90% - «xopoioy;
91%-99% - «oTIHYHOY.

Becena (MYK-4.1, UVK-4.2, UYK-4.3) orenuBaercsi 1mo 4 OCHOBHBIM KPUTCPHSIM,
KaKIbIF U3 KOTOPBIX MOXKET OBITh OIIeHEH 110 4 6ayTbHOM 1mKase (4-1). Mtorosas omieHka — cymma
OIICHOK IO BceM kputepusiM. Makcumym — 10 6anmos.

Kpurepuii 4 6as1a 3 daaaa 2 fdaj1a 1 6aua

Pemenue KommyHukaTtuBHas KommyHukaTuBHas KoMmmyHukaTuBHas KommyHukaTuBHas
KOMMYHHMKATH | 33aJada BBHIIIOJTHEHA 3ajia4a BBIITOJIHEHA 3ajla4a BBIIIOJIHEHA HE | 3a/a4a BBIIOJIHEHA
BHOI1 3a1a4u [TOJIHOCTBIO: YaCTUYHO: OJIHH MOJIHOCTBIO: JIBa meHee yeM Ha 50%;

COJZIEp>KaHUE IIOJIHO,
TOYHO U Pa3BEPHYTO
OTpaxaer Bce
ACMEKThI, YKa3aHHBIC
B 33JlaHUMU.
[IponomKuTEeNbHOCTD

ACTIEKT HE PacKpHIT
(ocranbHbIE
PAaCKpBITHI MTOJTHO),
NJIN onun-nBa
aCITIeKTa PaCKPHITHI
HETIOJTHO.

acreKTa He PacCKPBITHI
(ocranbHbIE
PAaCKPBITHI ITOJTHO),
MJIN Bce acniexThl
PACKPBITHI HETIOJHO.
IIpogomxuTenbHOCTD

TpH U OoJiee acreKTa
COJICpXKAHUS HE
PACKPBITHI.
TIponomxuTenbHOCTD
BbICKa3bIBaHUS — 1-3

¢bpasbt

BBICKa3bIBaHus — 10- [IponomKUTEeTPHOCTh | BBICKa3bIBaHUS — 4—6
12 dpas. BBICKa3bIBaHUSA — /-9 | (passl
pas
Opranusanust Bricka3biBanue Bricka3biBaHne B Bricka3biBanne
BbICKa3bIBAHU JIOTUYHO U UMEET OCHOBHOM JIOTHYHO B | Hexornuno M/MNJIN
[ 3aBEpIUIEHHBIN HMEET JJOCTATOYHO HE UMEeT
XapaxTep; UMEIOTCS 3aBEPLUEHHBIN 3aBEPLICHHOTO
BCTYNUTENbHAS U xapakrtep, HO xapakTepa,
3aKJIFOYUTEIbHAS OTCYTCTBYET BCTyNHUTEIbHAS 1
(dpa3ssl, BCTYNUTENIbHAS WIIH 3aKJIIOYNTEIbHAS
COOTBETCTBYIOIINE 3aKJIIOYHTEIbHAS (hpa3bl OTCYTCTBYIOT,
teme. CpencTsa ¢paza WNIIN CpEeICTBa JIOTHIECKOH

JIOTHYECKOM CBSI3HU
HCIOJIb3YHOTCA

IPAaBHUJIbHO

CpeJICTBa JIOTMYECKOM
CBSI3H HCIIOJIb3YIOTCSA
HEJIOCTaTOYHO

CBA3U NPAKTUYCCKHU
HE UCIIOJb3YIOTCA




S3bIkoBOE Hcnonb3yemslit Hcnonb3yemslit ITonumanue
odopmaenue CJIOBapHBIH 3arac, CJIOBapHBIH 3arac, BBICKa3bIBAHMS
BBICKA3BIBAHU rpaMMaTHYeCKue rpaMMaTHYeCKue 3aTpyIHEHO U3-3a
1 CTPYKTYDBI, CTPYKTYDBI, MHOTOYHCIIEHHBIX
(oneTnueckoe (doneTnueckoe JIEKCHUKO-
odopmiienne odopmiienne rpaMMaTHYEeCKUX U
BBICKA3bIBAHHS BBICKa3bIBaHHS B (hoHETHUECKIX
COOTBETCTBYIOT OCHOBHOM OIMOO0K (IIATh U
TIOCTABIICHHOH 3aJade | COOTBETCTBYIOT Gosee TEKCHUKO-

(momyckaetcs He MIOCTABJICHHOI! 3a/1ade | rpaMMaTHYECKUX
Ooee IByX HETPYOBIX | (IOITycKaeTcs He ommnbox N/MNJIN nisaTh
JIEKCUKO- Ooiee 9eTIPEX u Ooee
rpaMMaTHYECKUX JIEKCUKO- (oHeTHIECKIX
ommbok /NI e rpaMMaTHYECKUX oumbok) UJIU Gonee
OoJiee IBYX HETpyObIX | omMOOK (M3 HUX HE JIBYX IPyOBIX OIIHOOK
(oHETHUECKUX Ooiiee IBYX TpyOBIX)
OLIMOO0K) W/NJIN He Gonee

4EeTBIPEX

(hoHETHUECKUX

oImunOOK (M3 HUX HE

0oJjiee TBYX IpyObIX)

TunoBele 3amaHuss AN NPOBEPKU  OCTATOYHBIX 3HAHMH  (CPOPMHMPOBAHHOCTHU
komrereHwmii) mo quciuminae (UYK-4.1, UYK-4.2)

Tect (YMK-4.1; YMK-4.2; YMK-4.3)

1. Graduate’s CV writing skills.

1. On the fresher’s CV the most important factor is:

A. The GPA and major achievements

B. The match of skills to the job requirement

C. The work history

D. The way the information is presented on the CV

2. What do you need to make an impressive CV?

A. The use of highly intellectual words

B. A very crisp presentation in bullet points using job-specific keywords
C. An in-depth narrative of the achievements and experiences gathered
D. A bright color paper to print your CV on

3. You have no work experience. What other factor can this be replaced with to create a strong
positive impact?

A. Academic performance.

B. Achievements in college extra-curricular activities

C. Personal talents that can be translated into employable skills

D. All the above

4. A fresher’s CV should always mention the GPA in their CV.

A. Only if the GPA is outstanding B. Always

C. Never

D. Only for the major subject

5. Your education information should always include:

A. The date of graduation and name and subject you majored

B. The subject you majored in and GPA

C. Complete list of major and minor subjects covered, college name

D. Date of graduation, college name and full address

6. What is the best way to present your past experience in the CV?17

A. Present it in chronological descending order, in bullet points

B. Present it in descending chronological order, in the form of a paragraph



C. Do not mention it, unless it is relevant to the job

D. Present it in bullet points, but in ascending chronological order

7. When you list your experience, what is the most important message that has to get across the
employer?

A. Your skills and expertise

B. The designation and responsibilities you have taken up

C. The company/department you have worked for

D. Your achievement in each of the job/position

8. A fresh graduate has little, if any work experience. Which is the best way to convince the
employer that you do have the ability to handle the job?

A. Project your soft skills as employable skills

B. Mention all the projects that you have completed during your college days

C. List all the paid and unpaid work you have done (which is relevant to the job)

D. All the above

9. What is the most critical factor in the CV of a fresh graduate?

A. Employable skills

B. GPA

C. Relevant experience

D. Style of presenting all the above

10. You have received the coordinates of five top companies and you are excited about applying
to all of them. To optimize your chances, you should:

A. Immediately send your standard CV with a standard cover letter

B. Write a customized cover letter for each organization, highlighting the match between your
skills and the job requirement in max two paragraphs

C. Send the CV without the cover letter — sometimes this distracts the employer

D. Send your CV and cover letter printed on a bright colored paper which will all make your
application stand out

11. You are a fresh graduate and you want to apply for as many jobs as possible so you can start
working at the earliest. You are aware that you need an impressive CV. What, in your opinion,
makes the CV impressive at the first glance?

A. A very crisp and focused objective

B. A humorous graphic which will ask the employer to stop and take notice

C. A professional summary which tells it all in five sentences tops

D. All the above

12. The first CV screening is done in just 10 seconds time. In order to ensure that your CV
passes the test, you will need to:

A. List your skills that match the job exactly

B. List in descending chronological order your experience, tweaked to match the requirements of
the job

C. Highlight your academic and personal achievements

D. All the above

13. A fresher’s CV should always mention two references.

A. True B. False.

14. Your hobbies should always reflect proper coordination with the job you are applying for.
A. True B. False

15. It is advisable to list your voluntary work as experience in the CV.

A. True B. False

2. TecT Ha MPOBePKY HABBIKOB MPOXO0KIeHUs co0eceIOBAHNS NPH NMpHeMe HA padoTy.
Choose the correct item.

1. How should you dress for the interview?

A. Formal business dress, such as a suit.

B. The way that people illustrated in the company brochure are dressed.



C. As you always do — they want to interview you, not your clothes, and must take you as they
find you.

2.What time should you arrive for your interview?

A. At exactly the time specified. B. Ten minutes early.

C. Half an hour early.

3. What should you bring with you to the interview?

A. A briefcase containing a copy of your application form, your degree certificate, your final-
year project report and a testimonial from your last vacation job.

B. A few basic essentials (e.g. clean hanky or spare tights for emergencies and a small notepad).
C. Nothing but yourself and your lucky mascot.

4. When is the interviewer likely to make his/her decision on whether you are the right candidate
for the job?

A. As soon as you walk in at the door.

B. Five minutes into the interview.

C. At the end of the day, after careful reflection and having compared you with all the other
candidates.

5. The interviewer offers you a cup of coffee — what should you say?

A. Oh yes please!

B. No, thank you, | had one just before | came in.

C. Well, if you’re sure it’s no trouble.

6. During the interview, where should you focus your eyes?

A. On the interviewer’s eyes

B. Somewhere around the end of the interviewer’s nose

C. On the floor

7. Should you smile at the interview?

A. Yes, as much as possible

B. No — you want to appear serious and responsible

C. Occasionally

8. What is the first question likely to be?

A. What do you know about this organization?

B. How was your journey here today?

C. Why do you want this job?

9. How long should your answers be?

A. Brief and to the point with no superfluous information

B. As detailed as possible

C. Not too long but not too short

10. Can you make a joke during an interview?

A. No, never — it makes quite the wrong impression

B. Yes, always — it helps to liven things up and will get you remembered

C. Yes, if you feel that the interviewer will appreciate your sense of humor and if it seems
appropriate

11. The interviewer asks you a question that you really don’t understand. Do you:

A. Smile sweetly and say “I’m sorry, I really haven’t a clue”?

B. Say “I’m sorry, I don’t quite understand the question — could you repeat it please?”

C. Take a deep breath, wade in and say something that you hope sounds OK?

12. The interviewer asks you a really tough question. Do you:

A. Ask for a minute to collect your thoughts before your answer?

B. Start to answer immediately and work out your reply as you go along?19

C. Say “I’m sorry. I don’t know”?

13. The interviewer asks you a question that you feel is totally inappropriate, such as “Are you
planning to get married?” Do you:

A. Give the answer you feel they want to hear, regardless of whether or not it is true?



B. Ask if this is important to the company and then decide whether to answer the question?
C. Answer truthfully but assure them that your personal circumstances will make no difference
to your ability to do the job or your enthusiasm for it?

14. You feel that the interviewer’s attitude towards you is hostile. Do you:

A. Resign yourself to being rejected?

B. Respond in a similar way, arguing with or challenging the interviewer?

C. Reason that perhaps this is to test you in some way, and keep calm and polite?

15. At the end of the interview come the words “Are there any questions you would like to ask
me?” — but all your carefully-prepared questions have already been answered during the
interview.

Do you:

A. No thank you

B. Ask a question that you already know the answer to.

C. Say “Well. I had made a note to ask about ... but we’ve covered that during the interview, so |
don’t have any more questions.”

3. Tect Ha MPOBEPKY HABBIKOB BEACHUSA ACJTOBLIX IIEPETrOBOPOB.

1) Choose the right answer

1. The two sides have not come to an agreement. They are still .......... .

A. deadly B. successful C. deadlocked

2. It is doubtful that the parties will come to an agreement. There is little hope of a .......... .
A. changing B. breakthrough C. collaboration

3. So, neither party is willing to .......... ? No. Neither one will make concessions.

A. complement B. compromise C. retain

4. Thereis .......... in our position = We have not changed our position.

A. no change B. nota change C. no changing

5. Negotiations are at an .......... . The parties are unable to come to an agreement.

A. impact B. impart C. impasse

6. When negotiations .......... , It means that they are continuing, but in an uncertain/difficult
manner.

A. falter B. fall C. fail

7. When will this agreement .......... ? (=start/become valid/begin to operate)

A. come into effect B. come to effect C. have an effect

8. We hope to .......... an agreement by Friday.

A. come B. restore C.reach

9. The talks broke-down = The talks .......... :

A. fell B. collapsed C. fell-down

10. Both sides are hoping for a successful .......... . (= result)

A. outcome B. outburst C. change

2) Choose the right answer

1. It took over five hours of negotiations for the parties to come to a

A. hostility B. consensus C. bottom-line

2. ltwas a decision to settle our differences out of court.

A. mutual B. flexible C. victorious

3. One that always works is to ask your counterpart to speak first.

A. bargain B. tension C. tactic

4. We would have more if we had some more recent statistics to use.
A. haggling B. concession C. leverage

5. They were to our proposal until we made our last demand.

A. tension B. resistance C. receptive

6. We were over prices all afternoon.

A. haggling B. misleading C. dispute
7. 1 wasn’t expecting our opponents to so quickly.



A. amplify B. counterproposal C. yield

8. When | the client about their promise they agreed to honour it.
A. log-rolled B. entitled C. confronted
9. If that is your only I would be happy to concede.

A. pressure B. objective C. cooperation

10. Within ten minutes the negotiations had already ended in a

A. bottom-line B. counterpart C. deadlock

11. Nothing is more important than growing your customer or base.
A. client B. clientele C. clients

12. What is another way of saying “to make more money’’?

A. to get revenue B. to increase revenue C. to obtain cash

13. What does it mean “to close” a sale?

A. to finalize a sale B. to fail C. to give up on a sale

14. What do you call people who can potentially sell to?

A. loads B. leaders C. leads

15. What’s the term that describes the initial search for new sales leads?
A. sales searching B. sales fishing C. sales prospecting

16. | thought this time things were going to be better. Losing the contact was to
swallow.

A. bottom line B. a bitter pill C. blow-by-blow

17. We’ve lost the contract thanks to your incompetence. You really , didn’t you?
A. blew it B. bottom line C. blue collar

18. I’d be better off stopping my legal job and doing jobs for cash. The is the only

way to make money these days.

A. blow-by-blow B. black economy C. bottom line

19. The product didn’t work in the States. As they say there, it really

A. bombed B. bottom line C. blow-by-blow

20. However, the same product sold really well in England. As they say there, it
A. blue collar B. back to the drawing board C. went like a bomb

Ipumepubie Tembl st 6ecennl (MYK-4.1, UVK-4.2, UVK-4.3).

1. Cdopmynupyiite cOOCTBEHHOE MHEHHE O BIMSHUU COLIMATIBHBIX CETeH Ha oOLIeHne
JIIOJIEH.

2.IloaroroBeTe coobuieHre 00 ToMCKOM rocyJapCTBEHHOM YHUBEPCUTETE.

3.Pacckaxxute 0 popMytax pedeBoro STHUKETA, UCTIOIb3YEMBIX B JIETIOBOM OOIIIEHHH.

4.Bpl mpUIlUTH yCTpauBaThCs Ha paboTy B koMmnanuto. [Ipeqnoxure Bamr Bapuant oTBeTa Ha
BOTpOC Tpu cobecenoBanuu: In your position, how would you define doing a good job?

5.BbIpa3sute cBOE cOrliacue WM Hecornacue ¢ yrBepxkaeHuem: An organizational form of
only one owner is a corporation.

6.Ilepeuncnure 3 chepbl «ICHXOIOTUYECKOTO KIMMATa» HAa aHTITUHCKOM SI3bIKE.

7.CocTaBbTe NpeJIOKEHNE Ha aHTJIMIICKOM SI3bIKE, UCIIOJIb3YS CIEIYIOIINE CII0BOCOYETAHMUS:
financial resources, a corporation, making profit, talented specialists.

8. cmonb3yst MoJabHBIE TI1aroIsl MUSt, Can uiiu May cocTaBbTe MPEATIOKEHHIE Ha
AHTTTUHCKOM SI3bIKE 00 MHIMBUYalbHOM MpEANpPUHUMATEE.

9.Yrto Bam HE0OX0IMMO 3HATH, YTOOBI MPABHUIIBHO OTBETUTH Ha BOIIPOC MIPH YCTPOMCTBE Ha
paboty: Why do you want this job?

10. INpuBeauTe mpuMep HECKOIBKUX (pa3 Ha aHTIIMHCKOM SI3BIKE, C TOMOIIBI0 KOTOPHIX BEI
NPUHOCUTE U3BHHEHUS B (POPMAIBbHOM J1€I0BON NepemnucKe.

11. CocTaBbTe KpaTKHil TUATIOT-TIPUBETCTBUE HA AaHTIIUHCKOM SI3BIKE TIPH (POpMaTbHOM
JIeIOBOM OOILEHUH.

12. CocraBbTe MpenioKeHne Ha aHTIIMICKOM SI3bIKE JUISI ITYHKTa pe3loMe, B KOTOPOM
YKa3bIBaeTe I0JKHOCTb, HA KOTOPYIO Bbl perenyere.



13.
14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.
25.

26.

O0nsicauTe Bame morumanue nocnosuibl: «Knowledge in youth is wisdom in age».
Kak nipu nenoBom TeaeOHHOM pa3roBope Ha aHTIUHCKOM SI3bIKE MTOTPOCUTH
cobeceJHNKA IOBTOPUTH CKa3aHHOE paHee.

Bl npunm ycrpauBathees Ha paboTy B komnanuto. [Ipennoxure Bamn Bapuant oteTa
Ha Bompoc rpu cobecemoanuu: In your position, how would you define doing a good
job?

BrIpasute cBoe corjacue WM Hecoryacue ¢ yrBepskacHueM: An organizational form of
only one owner is a corporation.

[Tepeuncnure 3 ceprl «ICUXOIOIMUECKOr0 KJIMMaTa B KOMIAHUM» HA aHTIIMHCKOM
A3BIKE.

CocTtaBbTe NpeAIoKEeHNEe Ha aHTTIMICKOM S3bIKE, UCIIONb3Ys CIIEAYIOLINe
cioBocouetanusi: financial resources, a corporation, making profit, talented specialists.
Mcnonb3ys MoJalibHbIE T1aroisl MUst, Can uix may cocTaBbTe IPEJIOKEHUE Ha
AHTJIMHCKOM SI3bIKE 00 MHJIMBUYaJIbHOM IIpEANIpUHUMATEIIE.

Yro Bam HE0O6X01MMO 3HATh, YTOOBI MPABUIIBHO OTBETUTH HA BOIIPOC IPU YCTPOUCTBE HA
paboty: Why do you want this job?

[TpuBeauTe npuMep HECKOIBKUX (pa3 Ha aHIIIUHCKOM SA3bIKE, C TOMOIIIBIO KOTOPBIX BbI
NPUHOCUTE U3BHHEHUS B (POPMAaIBHOM JIEIOBOM IIEpEIHCKe.

CocrtaBbTe KpaTKUil 1UANOT-IIPUBETCTBUE HAa aHTTIUICKOM S3bIKE NPH (hOpMaIbHOM
JIEJIOBOM OOILIEHUU.

CocrtaBbTe NpeAIokKeHUe Ha aHTTIMICKOM SI3bIKe U1 IYHKTa pe3loMe, B KOTOPOM
yKa3bIBaeTe JI0JKHOCTb, HAa KOTOPYI0 Bbl mperenyere.

OO6mwsacuute Bame nonnmanue nociosuiisl «Knowledge in youth is wisdom in agey.
Kak nipu nenoBom TeraeOoHHOM pa3roBOpe Ha aHTIUHCKOM SI3BIKE MTOTIPOCUTH
cobeceJHMKA TOBTOPUTH CKa3aHHOE paHee.

Kak yrounuTs nH(OpMAIHIO 0 cCOOECeHUKE MTPU TeIePOHHOM Pa3roBOpE HA
aHriuiickoM s3bike? Ilepedncnure HECKOJIBKO BapUAHTOB.

HNudopmanus o paspadoTunkax

Mananak TartbsiHa BnagumupoBHa, kKadenpa aHITIMHCKOTO s3blKa B cdepe HaydHOU

KOMMYHUKAIIUH, [TPEIIOAaBaATCIIb
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