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1. leab ¥ nIaHUpYyeMble Pe3yJabTAThl 0CBOEHUS THCIUILIMHbI

[enbro 0OCBOEHUS AUCHHUIUINHBI SBISETCS (POPMUPOBAHUE CIEAYIOIUX KOMITETEHIIUH:

OIIK-5 CmocobeH pa3pabaTpiBaTh MPOIECCyallbHBIE JOKYMEHTBI B cdepe cBoei
npohecCuOHaANBHOM NeSTeNbHOCTH.

I1K-4 CniocoGen cobmoaats B MpohecCHOHATBHON AEITEIbHOCTH TpeOoBaHus B 00IacTh
3alUTHl UHGOPMAIUH.

YK-4 CriocobeH npuMeHsTh COBPEMEHHbIE KOMMYHUKATHBHBIE TEXHOJIOTHUH, B TOM YHCIIE
Ha MHOCTPAaHHOM(BIX ) sI3bIKe(ax), JAJIsl aKaJeMHUUECKOro U NpoeCCHOHATBHOIO B3aUMOICHCTBHSI.

Pe3ynbpraramMu 0cBOEHUS NHMCLUUIUIMHBI SBIISIOTCS CIENYIOIINE UHAMKATOPBI JOCTHXKEHUS
KOMIIETECHIINH:

NOIIK 5.1 CocraBnsieT npoueccyalibHble JOKYMEHTHI B chepe cBoel mpodeccnoHaIbHOI
JESITeIbHOCTH

UIIK 4.1 3naer obuue TpeOOBaHNUS HOPMATHUBHBIX MPABOBBIX aKTOB B 00JACTH 3aIlUTHI
uH(pOpMallK, OCHOBHBIE CHOCOOBI COOMIOACHHMS M OOecleyeHHsl 3allUThl HH(POpPMAIH;
OCHOBHbBIE IIOHSTHS, UCIIOJIb3yEMbIE IIPU pabOTE C MEPCOHAIBHBIMU JAHHBIMHU; OTBETCTBEHHOCTh
3a HapylleHue 3akoHojaTtenscTBa Poccum B oOnactu 3ammrthl uMH(OpManuu; 0a30BbIe
MI0JIO’KEHHUS ITpaBa UHTEJUIEKTYaJIbHON COOCTBEHHOCTHU

UIIK 4.2 CobGmromaer B mnpodecCHOHATBHON JIeATEIbHOCTH OCHOBHBIE TpeOOBaHUs
HOPMATHUBHBIX TIPAaBOBBIX aKTOB B 00JacTé 3amuThl HH()OPMAIMOHHONW O0€30MacHOCTH;
oOpallieHus ¢ JOKYMEHTaMH, COJIePKalliMH MePCOHANIbHBIC JaHHbIE

UIIK 4.3 Tlpumensier B npo(ecCUOHATBHONW JeATENbHOCTH TPeOOBAHUS HOPMATHUBHBIX
MPABOBBIX AKTOB B O0JIAaCTH 3aIIUThl MH(OpPMALMK; 3HAHUS CHCTEMbI 3aKOHOJATENbCTBA B
obmactn wHPOpPMAITMOHHOW  0e30MacHOCTH; 0a30BBIMH  HABBIKAMH  IMPABOBOM  3aIUTHI
UH(GOPMAILIMOHHBIX CUCTEM

NVYK 4.1 JleMOHCTpUpYET HABBIKM YCTHOW M NMHUCHMEHHOW JEJIOBOM KOMMYHHKAIUM Ha
PYCCKOM U HHOCTPAaHHOM SI3bIKaX B Pa3HbIX (opMax B COOTBETCTBUU C MOCTaBICHHBIMU
3a/1a4aMu

NYK 4.2 BeiOupaeT Ha TOCyAapCTBEHHOM U MHOCTPaHHOM (BIX) SI3bIKax
KOMMYHHUKaTUBHO NpHUEMJIEMbIE CTWUJIb JI€JIOBOrO OOIlEHHUs, BepOalbHble U HeBepOalbHbIE
CpeCTBa B3aUMOJICHCTBUS C MApTHEPAMHU

NYK 4.3 Hcnonb3yer nuHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU TIPH TOUCKE
HeoOXxouMol MH(OpPMalMU B Ipollecce pelIeHUs pa3lIuyHbIX KOMMYHHMKATHBHBIX 33/a4 Ha
roCcy/1apCTBEHHOM U MHOCTPAHHOM (BbIX) S3bIKAX

2. 3a1a4u 0CBOEHUS JMCUUIIIMHBI

- Hayuutbcs pazpabatbiBaTh M NMPaBUIBHO OPOPMIISTH HOPUINYECKUE U CIYKEOHBIE
JOKYMEHTBl OCBOMTH  JI€JIONPOU3BOJICTBEHHYI0 TEPMHUHOJIOTHIO; OCHOBHBIE HOPMAaTHBHO-
METOJMYECKHE MaTepHallbl 10 JOKYMEHTHPOBAHUIO YIIPABICHUECKOH JEATEIbHOCTH U OCHOBHYIO
HAY4YHO-HUCCIIEJOBATENbCKYIO JIMTEpaTypy B OOJIaCTH JEJIONPOU3BOJICTBA; 3aKOHOMEPHOCTHU
pa3BUTHUSI JIOKYMEHTa U CHCTEM JOKYMEHTAlluu; OCOOEHHOCTH (POPMHUPOBAHUS CTPYKTYpHI,
(GyHKLIMH, INITaTHOIO COCTaBa JIEJIONPOM3BOJICTBEHHBIX MOJApa3leieHUid U 00sS3aHHOCTH
CITy’KalIux

- Hayuutbcs ohopMIIATh JOKYMEHTHI C HCIIOJIb30BAaHUEM SI3bIKOBBIX BAPHAHTOB;
YHUPHUIIMPOBATH TEKCTHI JOKYMEHTOB B COOTBETCTBUHU C TPEOOBAHUSIMHU IOCY1aPCTBEHHBIX
CTaHJApTOB; ONPEACIIATh UICTOPUYECKYIO U IIPAKTUYECKYIO IEHHOCTD JOKYMEHTOB

- Bnagets: HaBblkamMu pa3paOOTKu 1 0(hOpMIICHHS TOKYMEHTOB, HAaBbIKAMH YIIPABJICHUS
JIOKYMEHTaLUH.

3. MecTo IUCHMIIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

JlucuumiuHa OTHOCHTCS K dYacTh 0O0pa3oBaTeNbHON MporpaMMebl, (QopMupyeMon
YY9aCTHHUKaMH 00pa30BaTEIbHBIX OTHOIIEHUH, TIPeIIaraeTcsi 00yJarommmMcs Ha BBIOOD.



4. Cemectp(bI) ocBOCHMS U (popMa(bl) MPOMEKYTOYHON ATTECTALMH 110 AUCHHUIINHE

JBeHaanaTeIil ceMecTp, 3a4eT

5. BxoaHblie TpeﬁoBaHl/Iﬂ AJisi OCBOCHHUA JUCHUIIJINHBI

Jly1s ycrienmHoro OCBOSHHMsI TMCIUIUIMHBI HEOOXOIUMbI KOMITIETEHIIUHU, CPOPMHUPOBAHHBIE Y
00y4aroluXxcs B pe3yJibTaTe OCBOEHUS TaKUX TUCLUIUINH, KaK «l ocyapcTBeHHOE
ynpasieHuey, «Mudopmaruka u naGopMaoHHbIE TEXHOJIOTHU B TPO(EeCcCHOHABHOM
nestenbHOoCTHY, « [pynoBoe npaBoy, « TexHuKa IOpUINIECKOro MUCbMa U JIp.

6. SI3bIk peaau3anuu

Pycckuit

7. O0beM TUCUHUILINHDI

OO01mmas TpyI0eMKOCTh TUCIUTUTHHBI COCTABIISIET 2 3.€., 72 9acoB, U3 KOTOPBIX:
-JIEKLAU: 2 4.

-PaKTHUYECKUE 3aHATHUS: 2 4.

O0OBeM caMOCTOSTEIBHON paOOTHI CTY/ICHTA ONPEICICH YUeOHBIM IITAHOM.

8. Conepma}me AUCHUIIJIMHBI, CTPYKTYPUPOBAHHOC 110 TEMaM

Tema 1. IIpoucxoxaeHue 10KYMEHTOB, HX CONMAJIbHASA CYIHHOCTb U QyHKIHHA
[Ipocreiimme ciocoOBI ¥ cpecTBa Meperaud HHPOPMALMK BO BPEMEHHU B TPOCTPAHCTBE.
[TepBble nHGOPMaLIMOHHbBIE TEXHOJIOTUU B UCTOPUHM desoBeyecTBa. [losBiaeHue
JOKYMEHTHPOBAaHHON MH(OpMAIIH.

Pacmmpenue nouaTus «10KkymeHT». 1IpaBoBOM, yripaBiIeHUECKU, ICTOPUUECKUH,
MH(OPMaLIMOHHBIN acTIEKThI B ONPEAEIECHUU TIOKYMEHTA.

ConuanbHas CynHOCTb JoKyMeHTa [loHsaTHe «pyHKIMs JOKyMeHTa», €€ 3HaueHue. OCHOBHBIE
GYHKIUM TOKYMEHTa, UX 0COOCHHOCTH. 3HAYCHHUE TOKYMEHTOB /IS pean3alluu
yIpaBiIeHYECKUX pemeHnil. OLleHKa COBPEMEHHOTO COCTOSIHUS IENONPON3BOCTBA. BiinsHne
ABTOMATHU3UPOBAHHOW TEXHOJIOIMH 00pabOTKH JOKYMEHTOB Ha JEJIONPOU3BOACTBO. BiusHue
XapakTepa yIpaBJICHUs, IPUHLUIIOB IPUHATHUS YIIPABICHYECKNX PELICHUH HA OPTaHU3aLHIO U
TEXHOJIOTHIO JEJIONPOU3BOICTBA.

Tema 2. HopmaTuBHO-MeTOAMYeCKas 0232 COBPEMEHHOI0 1eJ10NIPOU3BOACTBA
OcHoBHBIE 3aKOHO/IaTENIbHbBIE TOCTAHOBIIEHUS 110 paboTe ¢ JokyMeHTamu. Enunas
rocynapctBeHHas cucreMa (EI'C/]) u ocHOBHBIE ee HarpaBiieHUs. Y HU(UIUPOBAHHBIE CUCTEMBbI
JOKYMEHTaluu. Y HU(pUIIMPOBaHHAS CUCTEMA OPraHU3alOHHO-PACcIIOPSIAUTENbHON
nokymeHTtanuu. Kinaccudukaropsl TEXHUKO-3KOHOMHUYECKOW U COIMAIbHON HH(OpMAIUH.
HopmaTtuBHBIE TOKYMEHTHI IO TPYAY U OXpaHe TpyAa. ['oCcy1apCcTBEHHbIE CTAaHAAPTHI, UX POJIb U
3HaueHue. CTaHaapTsl NpenpuaATHid. TUIoBas HHCTPYKIUS IO JEJIONPOU3BOICTBY B
MUHHCTEPCTBAX U BeAOMCTBax PO.

Tema 3. IIpaBunia cocraBeHus 1 0pOpMJICHUSI JOKYMEHTOB
Knaccudukanus u ynupukanus 1okyMeHToB. OCHOBHBIE NTpaBUjia COCTABIIEHUS TEKCTa
JIOKYMEHTOB. XapakTepucTuka ['ocynapcTBeHHOro cTanaapra «Y HuU(pUIHPOBAaHHBIE CUCTEMBbI
JOKYMEHTaluu. Y HU(UIIMPOBaHHAS CUCTEMA OPraHU3alMOHHO-PACcTIOPSIAUTENbHON
JOKyMeHTaluu. TpeboBaHuUs K COCTaBICHUIO JOKYMEHTOBY. [locTpoenue Gpopmyiisipa - oOpasua.
WuauBuayanbHbIi 1 TUIIOBOW (hopMyIisiphl. Y ciioBHBIN Gopmysisp. [Ipasuna opopminenus
MOCTOSIHHBIX U NIEPEMEHHBIX PEKBU3UTOB JOKyMEHTOB. TpeboBanus k Giankam. OCHOBHBIE
TpeOOBaHUS K JOKYMEHTaM, U3TOTOBJIEHHBIM MAIIIMHOIIMCHBIM CIIOCOOOM.

TpeboBaHMs K U3TOTOBJICHUIO, YUETY, HCIIOJIb30BAaHUIO U XPAHEHHUIO OJIAHKOB C
BOCHpou3BeeHueM rocyaapctseHHoro I'epda PO u ['ep6os Cyonexton PD. [IpumepHsiii
nepeveHb JJOKYMEHTOB, Ha KOTOPBIX cTaBUTCs ['epOoBast nevars.

Tema 4. Oco0eHHOCTH cOCTaBJICHUS 0JIAHKOB [1€JIOBBIX JOKYMEHTOB



Bunast u popmarsl 6ymaru. FOpuanueckas cuna qokymMeHnTa. UHAMBHUTyadIbHBINA U TUIIOBOM
bopmymsipsl. Dopmyssip-obpasert. Y cinoBHbIN Gopmysip (JlaTuHCKas cxema). Mcropuaeckue
ATaIlbl CKJIAIbIBAHUS U pa3BUTHS (POpMyIIsipa TEKCTOBOTO JoKyMeHTa. TpeboBaHus K OaHKaM.
OcHOBHBIE TPeOOBaHMS K TOKYMEHTaM, U3rOTOBJICHHBIM MAIIMHONUCHBIM CIIOCOOOM.
TpeboBaHMs K U3TOTOBJICHUIO, YUETY, HCIIOJIb30BAHUIO U XPAHEHUIO OJIAHKOB C
BOCITpon3BeieHneM rocyaapcteeHHoro I'ep6a PO u I'ep6os CyobekToB PO.

HaumenoBanue Buaa qokymenrta. O003HaueHHe aBTOpa U cocTaBuTeNs. biaHk 10KyMeHTa.
O6o03Hauenue agpecara. OCOOEHHOCTH TaTUPOBKHU TOKYMEHTa. MecTo U XapakTep MoAnucei
nokymenrta. Lludposas noanucs. Buabl nevyareii.

[TomeTsl M OTMETKH Ha TOKYMEHTax. Bupl, Ha3HaUEHHE OTMETOK, X MECTO B (hOpMyJIsIpe.

Tema 5. PexoMeHanmu 1o cOCTABJCHUIO TECTOB A€JI0BbIX JOKYMEHTOB
TekcT JOKyMeHTa, ero 0COOEHHOCTH MPH Pa3IMYHbIX CIOCO0aX JOKYMEHTUPOBAHMSL.
BsaunmocBs3b comepkanust 1 popMbl JoKyMeHTa. THUIIBI TEKCTa. DIeMEHTHI TEKCTa.
JIuHrBucTHYECKHEe 0COOEHHOCTH ToKyMeHTa. CTUIIMCTHKA J1el0BOH peur. Buapl npaBku
TeKCTOB. OOUIETIPUHSTHIE CTHIIEBBIE 00OPOTHL. YTIOTPeOICHHE MPOMUCHBIX M CTPOYHBIX OYKB.
Jonyctumble 1 Hanbosiee ynorpebiisieMble COKpalleHus ciaoB. YacTo BcTpeuaemble OMNUOKY B
JIEJI0BOM ToKyMeHTaluuu TexHuKa rmpaBKu TEKCTOB. Vcioyib30BaHNE KOPPEKTYPHBIX 3HAKOB.
JenoBas nekcuka. Mopdosoruueckue cpecTna s3blka 1e10Boro oouenus. OcobeHHocTu
IIPaBONIMCAHUs Ha3BaHUM JOKYMEHTOB, YUPEKACHUN, OpraHU3alMMi, IPEAIPHUITHH, TOJKHOCTEH,
3BaHUH, nat, ynces. CHHTaKCUYeCKre 0COOEHHOCTH JIOKYMEHTA.

YHudukanus Tekcta qokymenTa. [Ipennocbuiku u MeTo sl yHuUKanuu. @opMbl YHUDUKAIH:
TUIIOBOM, TpadapeTHbIi TEKCThI, TabaMLIa, aHKeTa, rpaduky, AuarpaMMsl. PenaktupoBanue
JOKyMeHTOB. OCHOBHBIE 3Talbl padOTHI Ha/l TEKCTOM.

Tema 6. [JoOKyMEeHTHPOBAHHE OPTraHU3aLMOHHO-PACHIOPAAUTEIBHBIX JOKYMEHTOB
YHuGHUIUpOBaHHAs CUCTEMa OPraHU3aIOHHO-PACHIOPSIAUTEIBHON JOKYMEHTAINH, €€ COCTaB U
ocobeHHOoCTH. Bubl 1 Ha3HaYeHHE CITyKEOHBIX JOKyMEHTOB. TpeOoBaHMsI K UX COCTABICHUIO U
odpopmiienuro. [loaroroska u opopmiienne npuka3zoB. OcoOEHHOCTh 0O(OPMIICHUS BBITTMCKH U3
nprKasza. YueT, XpaHeHHe U KOHTPOJIb 32 UCIIOJTHEHUEM MpuKa3zoB. Crennpuka HarnucaHus
YKa3aHUH, paclopsKeHUH, HTHCTpYKIUi. [locTpoeHne TekcTa KOHCTaTUPYIOIIEH U
pacopsANTEIbHON YacTH JEJIOBOTO JOKYMEHTA. Y CTaB, POJIb YCTaBa B ACSATEIBHOCTH
HPEIITPUSITHSL.

Tema 7. OcodeHHOCTH HHPOPMANMOHHO-CIIPABOYHBIX IOKYMEHTOB
BcenomoratenbHbIi XapakTep HH(OOPMALIMOHHO - CIIPAaBOYHBIX MaTEpUajoB B YIPaBIECHUU
npousBojcTBa. Mx cocraBnenue u opopmienue. CrpaBku. OCHOBHBbIE pEKBU3UTHI CIIPABOK.
Axtbl. TpeboBanus k 0popMIIEHHIO aKTOB. JIOKJIaAHbIE U OOBSICHUTEIbHBIE 3aITUCKU.
Coo01enus, nepegaBaeMble AJIEKTPOHHON OYTOM.

Tema 8. OcHOBHBIE JOKYMEHTBI KOJLJIETHAJIbHBIX OPraHOB
OpranuzanyroHHO - TEXHUYECKHE MEPOIIPUATHS 110 IIOATOTOBKE U MPOBEICHUIO COBEIIAHNM.
[TpaBuiia HanMcaHusl TOKIaaa, oT4eTa. TpedoBaHUs K COCTABIEHUIO U OPOPMIIEHHUIO
IIPOTOKOJIOB. XapaKTEPUCTUKA BBOJHOW U OCHOBHOM 4acTH MPOTOKOJIA. Brinucka u3
MPOTOKOJIA. PEKBU3UTHI TOKYMEHTOB KOJJIETHAIbHBIX OPTaHOB.

Tema 9. TpeGoBanusi K 0)OPMJIEHHIO JOKYMEHTOB 110 JIUYHOMY COCTaBY
OcoOeHnHocTH 0OPMIIEHHS JOKYMEHTOB 10 JIMYHOMY COCTaBY. XapaKTePUCTHKA OCHOBHBIX
JIOKYMEHTOB 10 JIMYHOMY COCTaBY. 3asiBICHHUE, €0 PEKBU3UTHI. BUbl 3asBIEHMI, TpaBuiIa
cocrtaBieHus 1 opopmieHus ux. [Iprukasel Mo TMYHOMY COCTaBY.

CrpykTypa 1 opopmieHre XapaKTepUCTUKU. JInUHast KapTOUKa, JIMYHBIN JTUCTOK MO yUeTy
kazapoB. ABroouorpadus. [logroroBka u posib KOHTpakTa. JloBepeHHOCTh U pacnucka. Pe3tome,
BHU3UTHAs KapTOUKa.

Tema 10. Oco0eHHOCTH NOATOTOBKU M 0()OPMJICHUS A€JI0BOr0 MUCHMA
[TpaBuna u TpeGoBaHMA K J€TOBOMY MUCbMY. XapaKTepucTuka 6iaHka nucbma. CocTa
PEKBU3UTOB OPUIMAIBHOrO MUcbMa. Bujsl nucem. Cnenuduka HanmvcaHus BCTYNUTEIbHON U



3aKJIIOYUTEIIBHOM YacTH JCJIOBOI'O ITMChbMa. 3HauecHUe CONMPOBOAUTCIILHOTO MKUCbMaA, ITMCbMa
HallOMHMHAaHUs, IIMCbMa-0TBETA U T.II. Me)K,HYHapOI[HBIe nuchbMa.

9. IlepeyeHb y4eOHO-METOAUYECKOI0 OOecIeYeHUs MO JAUCIHUILIHHE H MeTOAUYeCKHue
YKa3aHus /151 00y4aromuXcs 10 0CBOCHUIO M CIUIIIHHbI
Y4eOHo-MeToInYecKoe 00ecreyeH e Mo AUCHUIUTMHE BKIIIOYaeT:

— KOMIUIEKT Ipe3eHTalui

— KOHCHEKThI JIeKIUI

— y4eOHYI0 (OCHOBHYIO U JIOTIOJHUTEIBHYIO) JTUTEPATYPY

— METOJMYECKHE YKa3aHUS 10 OCBOCHUIO AUCLUTUIHHBI

— METOAMYECKHE PEKOMEH/IALIUU 110 BBIIIOJHEHUIO IPAKTUYECKUX padboT

— TeMBI 3cce

— KOMIUIEKT OLIEHOYHBIX CPEACTB Ul TEKYIIETO U HTOTOBOTO KOHTPOJIS

— KpUTEPUH OLIEHKH 3HAHUI, yMEHU, HABBIKOB, IPAKTUYECKOIO OIbITA 110 BCEM BUAAM
KOHTPOJIS 3HAHUH y 00y4aIOIIUXCH.

CamocTosTenbHas paboTa CTYACHTOB MO JUCIUILIMHE TPernoaraer:

— U3y4Y€HUE JIEKIIMHM U KaYeCTBEHHYIO IIOJIFOTOBKY KO BCEM BHJIaM yUEOHBIX 3aHITHI;

— U3y4eHHE OCHOBHOM U JAOTOJIHUTENBHOMN JINTEPATYPHI 110 IPEIMETY, UCTIOIH30BAHUE
pecypcoB HH(DOPMAIIMOHHO-TEIICKOMMYHUKAIMOHHON ceTH MHTEepHEeT

— MOJTOTOBKY K pa3pab0oTKe WHIMBUAYAIbHBIX 3a/IaHUN PAa3IMYHBIX BHIOB JOKYMEHTOB,
BBITIIOJTHEHHUE TECTA.

— IOJTOTOBKY K 3a4€Ty.

Ilpasuna camocmosamenvroli pabomsi ¢ aumepamypou: Ipu padoTe ¢ KHUTol Heo0X0AUMO
no100paTh IMTEPATypy, HAYYUTHCS MIPABHIIBHO €€ YUTaTh, BECTU 3anucu. [ mogdopa
JUTEpaTyphl B OMOINOTEKE NCTIONB3YIOTCS aN(aBUTHBIN U CUCTEMAaTHYECKHH KaTainoru. BaxxHo
MIOMHHTD, YTO PallMOHAIILHBIE HABBIKU PA0OTHI C KHUTOM - 3TO Bceraa OOoMbIast SJKOHOMHUS
BpeMeHHU U cuil. [IpaBuiibHBIN mOA00D JUTEPATyphl PEKOMEHIyeTCs MTPENno/laBaTesieM U
npuBoauTcs B .11.

N3ydas Marepual no yueOHHUKY, CIeIyeT EPEXOAUTD K CIEIYIOIIEMY BOIPOCY TOJIbKO
nociie MPaBUIBLHOTO YSICHEHHS MPEAbIAYIIEeTr0, ONUCHIBas Ha OyMare Bce BBIKIAJAKU U TE3HCHI (B
TOM YHCJIE T€, KOTOPbIE B Yd€OHHUKE ONMYLIEHBI WM Ha JIEKIIUH JJaHBI JUISl CAMOCTOSATEIBHOTO
BbIBOJI). [Ipu u3yueHuu o000l TUCIUTUIMHEI OOJIBITYIO U BAXKHYIO POJIb UTPAET
camocTosITeNIbHAasl MHANBUAYalIbHas paboTa. Ocoboe BHUMaHME CelyeT 00paTUTh Ha
olpeielIeHne OCHOBHBIX MOHATHH Kypca. CTyIeHT 10JbKeH MoApoOHO pa3duparh NpuMepHl,
KOTOpPBIE MOSICHSIOT TAKUE ONPEJIETICHUS, U YMETh CTPOUTH AHAJIOTUYHBIE IPUMEPDI
camocTosTeNnbHO. HyXHO 1001BaThCsl TOUHOTO MPECTABICHUS O TOM, 4TO U3ydaelb. [Toxe3Ho B
TeTpajau (Ha CIeUaIbHO OTBEJCHHBIX MOJISIX ) TONOTHATh KOHCTIEKT OTBIT MOKa3bIBAET, UTO
MHOTMM CTYJ€HTaM IOMOTaeT COCTABJIEHHUE JINCTA OMOPHBIX CUTHAJIOB, COJEPKAILIETO
BaXkHeiKe u HanboJiee 4acTo ynoTpedisieMble MOHATHS U MOJI0KeHHsI. Takoil JIMCT moMoraer
3alIOMHUTH OCHOBHBIE MTOJIOKEHUS JIEKIINUH, & TAKKE MOXKET CIY>KUTh MOCTOSIHHBIM
CIIPaBOYHHUKOM JUIS CTY/ICHTA.

PaznuuaroT 1Ba BuJa YT€HUS: MEPBUYHOE U BTOpUYHOE. [lepBuYHOE - 3TO BHUMATENBHOE,
HETOPOILJIMBOE YTEHHE, ITPH KOTOPOM MOXKHO OCTAHOBUTHLCS Ha TPYIHBIX MecTax. [locie Hero He
JIOJDKHO OCTaThCSl HU OJTHOTO HETOHATHOTO cioBa. CoaepKaHue He BCErja MOXKET ObITh MOHATHO
nocJie MePBUYHOTO YTeHHs. 3a/1aya BTOPUYHOTO YTEHUS - IOJTHOE YCBOEHUE CMBICIIA
MPOYUTAHHOTO B IIEJIOM (10 CUETY ATO YTEHHUE MOKET OBITh M HE BTOPHIM, & TPETHUM WIIH
yeTBepThIM). CaMocTosTENbHAs paboTa ¢ ydeOHUKaMU U KHUTaMHU (@ TaKkKe caMOCTOSATEIbHOE
TEOpEeTUYEeCKOe HCCiIeJ0BaHne Mpo0iieM, 0003HaYEHHBIX MpenojaBaTeieM Ha JEKIUIX) — 3TO
BaXKHEHIIIee yclioBrUe (GOPMUPOBAHUS y ce0s1 TEOPETUUECKNX 3HAHUN M TIPAKTUIECKUX HABBIKOB.



MeTtoauyeckue yKazaHus JAJsl 00y4aIOIIUXCS 10 OCBOEHUIO THCIIUMIHHBI.

N3ydath Kypc peKOMEHIYyeTCsI B COOTBETCTBHH C TOW MOCIIE0BATEIHLHOCTHIO, KOTOpast
o0o3HaueHa B paboueli mporpamme. Bece TeMbl B3aUMOCBSI3aHbI U MTO3BOJISIIOT CTYACHTaM
MOCTETIEHHO OCBAaUBAaTh TEOPHIO U MPAKTHUKY.

[TporpaMMa AMCHUILTHHBI TPETyCMATPUBACT JICKIIMH, TPAKTHUECKUEC 3aHATUS U
CaMOCTOSITENIbHYIO pa0OTy CTYICHTOB.

Ha nexuusix nznaraercs OCHOBHOM TEOPETUUECKHUI MaTepual Kypca.

[TpakTryeckue 3aHATHS IPEAYCMaTPUBAIOT 3aKPEIUICHHE OCHOBHBIX TEOPETUUECKUX
BOTIPOCOB JIAHHOW TUCIUIUIMHBI U (POPMUPOBAHUE YMEHUH U HABBIKOB, HEOOXOIUMBIX JIJISI
aHaJIM3a U UHTEPIpETaIK Pa3IndyHoro pojaa uHGopManuu. 3aJaHus NoA00paHbl Tak, YTOOBI
OXBATUTh KaK MOXKHO OOJIbIIIE BOIIPOCOB, YTO CIIOCOOCTBYET Oosiee TIyOOKOMY YCBOCHHUIO
npoiaeHHoro marepuana. Ocoboe BHUMaHUE YeNsIeTcs IPAaKTUYECKON HAlpaBICHHOCTH
npeiaraéMbIX 3a/1a4, pa3BUTHIO U COBEPILICHCTBOBAHHIO CITIOCOOHOCTEH MPEACTABIATh
pe3ynbTaThl CBOEH paboThl, IOrMYECKH apryMEHTUPOBAHHO OOOCHOBBIBATh CBOIO MO3UIIHIO.

OTnenbHbIE JEKIMU U MIPAKTHUECKUE 3aHITUS IPOBOAATCS C UCIIOIB30BAHUEM
BCIIOMOTaTENIbHBIX CPEJICTB: Pa3AaTOYHBIX MaTepUaIoB (METOAMUECKOE MOcobue Mo
BBITIOJTHCHUIO KOHKPETHBIX 3a/IaHUH ), MyJIBTUMEIUIHBIX MPE3CHTANH, O0JIbIIAs 9acTh
JUTEpaTyphl U MPE3eHTaluu BblTokKeHO B Moodle.

B mpornecce n3yyeHus JUCIUTUIMHBI TPEYCMOTPEHBI HECKOIBKO GopM KOHTpos. OneHka
3HAHUU, YMEHUH U HaBBIKOB IESITEIbHOCTH, XapaKTEPU3YIOIIUX dTAMbl (POPMUPOBAHUS
KOMITETCHIIMH 10 TUCUUILINHE, TPOBOAUTCS B (hOpME TEKYIIETO KOHTPOJISA U
MPOMEXYTOUHOU aTTECTALINH.

Texkymuii KOHTPOJIb IPOBOAUTCS B (pOpMeE: caMOCTOSTENbHOM paboThl o pa3zpaboTke
KOHKPETHBIX BHJIOB JJOKYMEHTOB, TECTOBBIX 3aJIaHUH.

MeTtoauueckre peKOMEHIalUK IO BBHITTOTHEHUIO BCEX BUJIOB TEKYIIETO KOHTPOJIS
npezcTaBieHbl B @OHJE OIICHOYHBIX CPEJICTB.

[Tpu moaroToBke K 3a4€Ty BHaYaje CielyeT MPOCMOTPETh BECh MaTepual 1o claBaeMoi
JUCIIUIUIMHE, OTMETUTD Ui ce0sl TpynHble Bonpochl. O0s3aTesbHO B HUX pa3oOparkcs. Bianers
HABBIKAMH, MTOJIYYEHHBIMH Ha MPAKTHYECKUX 3aHATUAX. YMETh COCTaBUTh U MPABUIBHO
0(OPMHUTH KOHKPETHBIE BUJIBI JIOKYMEHTOB.

10. ®@opma npoMeKyTOYHON aTTecTanuu U (POHI OLIEHOYHBIX CPEICTB

dopma IPOMEKYTOUHOU ATTECTALUU: 3AUET.

st arrectanyu o0ydaromuxcsi HA COOTBETCTBUE WX TIEPCOHATBHBIX JOCTIKEHUM CO3/1aH
(G OH]T OLICHOYHBIX CPEJICTB MO TUCIUILINHE, BKIIOYAOIIUN OIIEHOYHBIE M METOAMYECKUE
MaTepHuaibl, TO3BOJISIONINE OIICHUBATh 3HAHUS, YMEHHUSI, HABBIKM U YPOBEHB MPHUOOPETEHHBIX
KOMIIETEHIINH.

TumoBbie KOHTPOJIBHBIE 33/1aHNUS, UCTIOTIB3yEeMbIE JJIsl OLEHKU PE3YNIETATOB O0yUEHHS U
XapaKTEPU3YIOIIHE 3Tarbl GOPMUPOBAHUS COOTBETCTBYIOIIUX KOMITETCHIINH, MPECTABICHBI B
(b oH/Ie OLIEHOUHBIX CPEJCTB.

KapTel koMnieTeHIIMi 1 KpUTEPUH OLIeHUBaHUs npeacTaBieHbl B [Ipunoxennn 1 k @onay
OIIEHOYHBIX CPEJCTB.

11. PecypcHoe oGecnieueHue
11.1 OcHoBHAsI M JONOJIHUTEIbHAS y4eOHAs JTUTEpPaTypa

1. TOCT P 7.0.97-2016. Hamumonanpubiii ctaHmapTt Poccuiickoit ®Denepammu. Cucrema
CTaHJApTOB IO WH(pOpMAIMH, OUOINOTEUHOMY M U3/1aTeNIbCKOMY Jieny. OpraHu3aloHHO-
pacniopsiiuTeNbHas JOKyMeHTamus. TpeboBanus K 0pOPMIICHUIO JOKYMEHTOB. — Pexum
nocryma: http://www.consultant.ru/document/cons_doc LAW_216461/

11.2 OcHOBHAsI M JONOJIHUTEIbHAS y4eOHAs JTUTepaTypa
Ocnosnas numepamypa:


http://www.consultant.ru/document/cons_doc_LAW_216461/

1

. Joponuna, JI. A. Opranuzanus ¥ TEXHOJOTHS JOKYMEHTAIIMOHHOTO OOeClevYeHUs

YOpaBICHUS: y4eOHWK W TIPAKTUKYM I aKajgeMudeckoro OakamaBpuara / JI. A.
Hoponuna, B. C. UputukoBa. — M.: UznarensctBo HOpaiit, 2018. — 233 ¢. — (Cepm :
bakanaBp. Axagemuueckuii kypc). — ISBN 978-5-534-04568-0. — Pexxum nmocryma:
www.biblio-online.ru/book/19DADB52-959C-40DA-B18F-C955EFACOCID .

Bbsuit B. C. JlokyMeHTanmoHHOE odectieueHue yrpasieHus. FOpundaeckas TexHuKa : yaeOHoe
nocobue i CIIO : Yyebnoe nocodme. — M: HzmarensctBo HOpaiit, 2018. — Pexum
JOCTYTIA: http://www.biblio-online.ru/book/078 FCC53-D514-4CFE-9A5D-
C80DECCI9CE:Ne

Conoryd6 O.I1. [enonpou3BOJCTBO: COCTaBJICHHUE, PEIAKTHPOBAaHHE M 00paboTKa
JTOKyMeHTOB. Y4eb. mocooue. M.: Omera-JI, 2015, 206 c.

Lononnumenvuas aumepamypa:

1.

2.

brikoBa T.A. [lokymenToBeaeHue. [locooue k mpakruueckum 3ansatuem 4.2. Tomck: 13-
Bo TI'Y, 2015. - 54 c.

brikoBa T.A. YmpaBieHueckoe JOKYMEHTOBEACHHUE. YUEOHO-METOIUYECKUI KOMIIJICKC.
Tomck. TI'Y. 2012. Dmekrponnblii pecypc: http://edu.tsu.ru/eor/resourse/ 724/tpl/
index.html

WBanoBa A.}O. Pycckuii s3bIK B JISIOBOY JOKYMEHTAMK: Y YeOHUK W MPAKTUKYM JIJISl BY30B. —
M: wusn-Bo IOpaiir. 2018. Pexum pocryma: http://www.biblio-online.ru/book/A9822169-
D834-44A4-87C0-CD6B14681E8E

I'anaxoB B.B. [lenompousBoactBo. O0pa3nsl. JJokyMeHThl. Opranuzanus U TeXHOJIOTHS
pabotsl. bonee 120 moxymenrtoB. -3-¢ usn., nepepad. u mom., CII6.: ITurep, 2011. — 178
c.

JHo6poxorosa E.H. I[IpodeccronanbHble HABBIKK IOPUCTA: YUCOHHK IS aKQACMHIECKOTO
OakamaBpuata. — M: WMsmarensctBo IOpaiit, 2018. 326 c. — Pexum pnocryna:
http://www.biblio-online.ru/book/87B2C24A-BF8D-4E5C-AE89-BBF1ED569668
JlokyMeHTalMoHHOe obecrieueHue yrpaBiieHus (aenonpou3BoacTBo). Yuebd. IlocoGue.
ITox o6m. pen. T.B.Ky3uenosoii. M: UH®PA-M, 2013. 303 c.

Kupcanosa M. B. CoBpemeHHOe aea0npou3BoAcTBO yueOHoe mocobue. M.: Poc. akaf.
roc. ciyx0sl ipu [Ipesuaente PD, Cub. akan. roc. cinyx6st. M.: UHOPA-M, 2011, 310
c.
[ysanosa H.H. JlokymeHTanmoHHOEe oOecrieueHne yrnpapieHus: Y4eOHUK U MPAKTUKYM
st CIIO. — M: UzgarensctBo FOpaiit, 2018. 326 c. — Pexum gocryna:
http://www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-38021 7TEESCO7

11.2 Pecypcbl nHGOpMaLMOHHO-Te1eKOMMYHHUKAIIMOHHOI ceTu UHTepHeT, B T.4.

HH(OPMALMOHHBbIE CIIPABOYHbIC CHCTEMBbI

1. CnpaBouno-npaBoBoii  pecypc  "Koncyasrant  mmoc".  Pexum — jgocryma:
http://www.consultant.ru/
2. CnpaBouHO-TpaBoBOM pecypc «'apanT». Pexxnm gocryma: www.garant.ru

11.3 Onucanue MaTepUAJIbHO-TEXHHYECKOH 0a3bl
VY4eOHble ayAUTOPUH [T IPOBEACHUS JIGKLIMOHHBIX M IPAKTUYECKUX (CEMUHAPCKUX)

3aHATUHN, TEKYLIETO KOHTPOJIS U IPOMEXYTOUYHOM aTTecTaluu, 000py10BaHHbIE
MYJIbTUMEAMHHBIM 000pyI0OBaHUEM H JOCTYIOM B IHTEepHET.

Aynuropus JUisi IPOBEIEHUS TPYNIOBBIX U UHAWBUIYabHBIX KOHCYIbTAIIH.
[Tomerenus st caMOCTOSATENEHON PabOThI 00yUaroImuxcst, 000pyJ0BaHHBIE

NEPCOHAIbHBIM KOMIIBIOTEPOM U UMCIOIIUE NOCTYII B I/IHTCpHeT.

12. Uudopmanus 0 pazpadoTyuKax

Kanaunar ucropuyeckux Hayk, JOLEHT Kadeapbl UCTOpUU U JokyMeHToBeaeHus T.A. BrikoBa.
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